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SAINTGITS COLLEGE OF APPLIED SCIENCES
PATHAMUTTOM, KOTTAYAM

DEPARTMENT OF BUSINESS ADMINISTRATION

DeDartment meetins held on l8d lune 2018

Venue: Department

Time: l2.30pm

Members Dresent:

- 
l.Lr Tania Thomas (Academic Co-ordinator)
21r Rani Tom
3.L. Saniu P Cherian

4.Lr Pallavi Abraham

Agenda
l.Starting of Entrepreneurship club

2. Student centric learning method

3. Mentoring programme

Minutes of the meeting

l. Lr Tania implied the impoftance of conducting class wise CSR initiatives. She stressed
that each class should do at least one extension programme. The class teachers will be
the in charge of extension programme.

2. LrJoshy,aJose point out that mentorint has to be started at the earliest. The faculty
should update the comments in the mentoring book

3. Lr.Tania Thomas put forward to start an entrepreneurship club and sutgested to name
it as E-Cell. She told that student representative should be selected from each class for
E-Cell.The meeting decided to sart Enrrepreneurship club under Lr Sanju p Cherian's
leadership.

4. Lr. Tania Thomas point out the importance of peer-learning method to support
academically weaker students. The faculty should initiate peer group learning as part of
student centric learning method. The meeting also stressed the need for peer group
learning-
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SAINTGITS COLLEGE OF APPLIED SCIENCES
PATHAMUTTOM, KOTTAYAM
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DEPARTMENT OF BUSINESS ADMINISTRATION

Venue : Department

Time : l0.45am

Members ptesent:
l.Lr Tania Thomas (Academic Co-ordinator)
2J.r-Rani Tom
3.Lr Sanju P Cherian
4.Lr Pallavi Abraham
5.Lr Ousepachan T S

6.Lr Shiiin Scaria

Agenda
l.Welcomint Nevr' Faculty
2.lnaSuration of E-Cell
3.Selection of Management Association representatives and mentoring in'charges

Minutes ofthe meeting

l. The academic co-ordinator cordially welcomed the new faculty members- Lr
Ousepachan T S & Lr Shijin Scaria.

2. Lr.Tania Thomas point out that E-cell cum management association inauturation to be

conducted in the month ofjuly. Mr.Anil Kumar Raghavan Pillai will be the chief Suest of
the ceremony. The student representaives, Mr.Akshay N and Akhil Harikumar will
organize the programme.

3. LrJoshyiaJose point out that ofthe monthly report ofthe mentorint to be handed

over to LrJisha . June month repoft to be tiven at the eadiest.

4. The meeting decided the Associatlon in charges: Lr Pallavi Abraham & Lr Ousepachan T
s.

Gits Blitz representative: 2"d year: Lr Rani Tom & Lr Shiiin Scaria

Gits Bliu representative: 3d year: Lr Sanju P Cherian & Lr OutePachan T S

Class assistants:

2"d year: Lr Shijin Scaria

3'o year: Lr Ousepachan T S
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Depdrtment meeting held on 4d August 2018

Venue : DePartment

Time : 3.00Pm

Members Present:

Lr TaniaThomas(Academic Co-Ordinator)

Lr Rani Tom

Lr Saniu P Cherian

Lr Pallavi Abraham

Lr OusePachan T S

Lr Shijin Scaria

Agenda:

l. Conduct of class committee

2. Minor Proied guidelines

3. Onam Protrammes

Minutes of the meeting

l. The academic co_ordinator has directed to conduct class commitiee meetint for all batches and

.i" *t"" "" 
t" tubmitted on or before l3'h Autust 2018

2. Minor Project Suidelines rc be undeftaken were discussed The pidelines received from the M

G University were marleo "to"gin'"i"'fty 
rn"'bers The meeting decided to select Proiect

tuide for each student'

3. Onam proSrammes from the dePartment were discussed Each class will co_ordinate onam kalli
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DEPARTMENT OF BUSINESS ADMINISTRATION

Department meeting held on 3d seoember 2018

Venue : DePartment

Time :3.00Pm

Members Present:

Lr Tania Thomas(Academic Co'ordinator)

Lr Rani Tom

Lr Sanju P Cherian

Lr Pallavi Abraham

Lr OusePachan T S

Lr Shiiin Scaria

Agenda:

L Date finalizadon {or internal exam question PaPer'

2. Social activity initiadve

3. E"cell inauguration

Minutesl

l. lnternal e)Gm question PaPer for fir$ years must be submitted on 66 September 2018'

2. As Part of social activity, the dePartment decided to condud a talent show for St Thomas

U.P.Schoot, PuthuPatly on 66 SePtember 2018'

3. E_ cell inauturation will be conducted on next week by Dr Anilkumar' ISRO Scientist'
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Venue : DePartment

Time :3.30 Pm

Members Present:

Lr Taniq Thomas(Academic Co-ordinator)

Lr Rani Tom

Lr Saniu P Cherian

Lr PaUaYi Abraham

Lr OusePachan T S

Lr Shiiin Scaria

Agendat
l. Internal exam eYaluation

i. ivatration of s".iat 
'ctivity 

conducted in SePlember'

3. Discussion on conduct of stream committees'

4. lndustrial visit for second years

5. Universiry e,xam for flnal Years

Minutes of the meetinS:

l. The academic co_ordinator has directed to submit internal result analysis'

2. The academic co_ordinator aPPreciated Lr Sanju P Cherian for the smooth conduct oftalent

show at St Thomas U'P School' PuthuPall/'

3. The co_ordinaior has tiYen clear Suidelines {or the conduct of stream committee meeting'

4. lndustrialvisit for second year students to Malayala Manorama is scheduled on I lth October

iiiie.-ii. rn.*l"s aecide; to collect individual student rePon for the same'

5. Revision classes will be tiven for final years for their 4$ semester university exam'
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DEPARTMENT OF BUSTNESS ADMINISTRATION

Department meetint held on l2'h November20lS

Venue : Department

Time : l0.30am

Members absent:

Lr Pallavi Abraham(dutY leave)

Lr Ouseppachan(dutY leave)

Agenda:
l. Commencement of major Project.
2. NAAC files

3- Final year tour Suidelines
Minutes:

l. Final years main Project will commence on l" December

2. Siflce Lr Saniu is going for course work from January llnal year class teachership is hafided over

to OusePPachan

3. Lr Saniu is advised to conduct a session on GD' Personal interview' how !o write an imPressiYe

resume for final years before December on any 2 days Per week for interested students

4. Proiect Suidelines will be tiven by Lr Tania Thomas to inal years

5. Letter to comPany \,Yill be sitned by Project tuide and PrinciPal Maximum 3 students in a

company is allowed

6. Subiects for 6s semester are allotted to teachers SPecial timetable will be followed once the 3'd

Year add_on comes to an end

7'2S.dNovember.deadlineforsUbmittintfinalsecondyearminiProject.Marooncolourbiodint

with Solden letters is assiSned for their Proiect'

8. Fnculty must ensure Publication before March 2019'

9. NAAC files to be LrPdated in December. Special attention must be Siven to internal' uniYersity

result analysis, rePort of all activities initiated from the dePartmenl

I O. Final year tour is scheduled on January 20 I 9

I L Tentative date for second years form A & B: 23'd November' p*\
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Venue: DePartment

Time: 04:00 PM

ffin.r"<*ademicco-ordinator)
2-Lr RaRi Tom
3.La Saniu P Cherian

4.Lr Pallavi Abraham

s.Lr OusePachan T S

6.Lr Shiiin Scaria

Agenda

L Disctlssion on subiect allocadon of even Semester'

2. Evaluation of Proiect'
3, Christmas Celebration

4. Mentoring UPdate

Minutes ofthe Meeting

l. The subiect allocation for the sixth semester has been Iinalized in the meetins The

followin! are the details of allocadon
'""1""ri-m"t * r*.,rance Manatement- Lr' Joshyia Jose

. p.,".'pi* 
"t 

r-'rsm ManaSement-Lr'Tania Thomas

' ea,u*iting"nat"lesmanship'Lr'PallaviAbraham
. lndustrial Relations' Lr'Rani Tom

. Production Management-Lr' OusePPachan T S 
'

2. Lr.Tania Thomas point out trtui'Jl" tutuliy members should review the Proiect

underSone by students' lt" *i'".n"t."tit'jrii''u,nliit'" tough a"ft on or before l0'

3. lTl:3 33'i;*o" ,rr forward ro initiale an orphanage risit by the first year studens to

ii.." il"*;;.iil'thanam Alt welcomed li: ::f:'-1:i:,..
il:j:1ilff::X[;;uf,ali"'t'"'n"n'o.ing book rrequentrv'

4.

Lr.

Department meeting held on 66 December 2018
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Mentorint inchartes-:

l" year: Lr. Pallavi Abraham & Lr OusePachan T S

Td year: Lr. Tania Thomas & Lr Shiiin Scaria

3d year: Lr. Saniu P Cherian & Lr Rani Tom

5. Lr Tania stressed the importance of academic side of students. Module wise test paPer

to be conducted. AssiSnments must be comPleted by Autust 20 18 for 3'd years & 2d

--- Years'
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