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~ The College Prayer Gy
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We bow our heads and fold our hands before thee in prayer. We thank

thee for all the blessings showered on us. Be our friend, philosopher and guide

in all our ways. Help us to perform all duties assigned to us with maximum

devotion and efficiency. Strengthen us and protect our campus with thy holy
presence. Make us channels of your love and kindness. Guard us when we travel,
Forgive our iniquities and transgressions. We pray for the sick, the old, the poor,
the orphans and the widows. Father, be our guardian and protector. We bring
thee all glory and praise. Thank thee Lord for hearing and answering our prayers,

Prayer Song - |
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Prayer Song - 2
Father God | wonder how | managed to exist

WmmelmowledgeofyowparmﬁmdandyourlowngweNowlmyour
son, | am adopted in your family /f & ogr, B A
And | can never be alone, cause father God You're there be: . .
I will sing your praise (3) for ever (2)
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| Vision, Mission & Emblem. s D “To be an institution for holistic development of the individual thereby attaining
2 Management et 6 learning for life aiming at self-actualization and societal concern™
7
3 Members Of FACUIEY s %
s Facilties @ SCAS - “Impart qualrty higher education to equip and empower the youth with problem
Structure 2 P
; ;Olfm Rm‘ 2 33 solving ability and skillful communication along with imaginative thinking by
ect Report
: OOI:h & sy 33 inculcating a spirit of enquiry, integrity and compassion”.
: n the
0. General Codeof Conduct 3
. 39 ~
12 Role of Class R S 39 The Saintgits emblem constitutes a toothed wheel encircling an mtegral sign with an
Atten Poli
2 dance and Leaes MoRE, 40 excited electron orbit. Symbolically, the toothed wheel represents the focus of the
Library
:: (c.‘:lege ab 43 college on technological excellence, integral sign giving the importance of
2 mputer
mathematical and logical thinking, and the electron orbit representing the
16. Internal Assessment 43 8
17 . Assochtions 45 continuous commitment towards the development of science and technology. The
18. Hostel Rules 47 electron orbit truly represents the divine light of knowledge spread by the institution.
19.  University Examination Instructions 50
2l.  College Bus Facility 63 s Ppp—
e ¢ Telephone Numbers 65 We, at Saintgits, aim to provide quality education in career oriented courses by
23 Private Bus timings 67 emphasizing the development of self-confidence and skills, thus preparing the
24. Time Table 70 individual for a life time of learning and professional growth. This is achieved
25. College Uniform Pattern 71 through continual improvement in all the management processes of the institution.
26.  Hostel Bills 72 o)
\b.\ AAN)
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MANAGEMENT

The SAINTGITS cluster of Educational Institutions is set up under the aegis of
e

Saint Gregorios Institutes of Technology and Sciences as an eternal beﬁmng
in .

ent to SAINT GREGORIOS of Parumala with the committed motive of
monum .
fulfilling the professional aspirations of a new generation of learners who e

on the lookout for ambitious career prospects and challenging opportunities,

Saintgits College of Applied Sciences, one of the four pillars of the Saintgjes
Group of Institutions, is a college with a difference offering studies ang
programmes, that are planned to develop the mind, body, and soul leading to
the balanced development of the students.

Discipline, decorum, courtesy, and honesty are valued and students are

equipped to face the challenges that they would face in the future.

The Governing Board includes eminent educationists, technocrats, and

professionals. The core group of the management consists of:

Mr. Thomas T. John
[Director]

Er. Punnoose George :
[Executive Chairman & Secretary, Governing Board]

N\
Er. Oommen Varghese
[Treasurer, Governing Board]
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MEMBERS OF FACULTY
Name Designation Email id Phone
Dr K K John Principal principalscas@saintgits.org 9744142710
Prof. M.C Joseph gsisrzga;f hssociatedirector.scas@saintgits.org 9995204042
Department of Commerce

IAnish B. Bhaskaran HOD & Asst Profanish.bhaskaran@saintgits.org | 9995499715
Seethu John Asst. Prof.  [seethujohn@saintgits.org 9447109856
Juby Thomas Asst. Prof. uby.thomas@saintgits.org 8547071295

Preetha Thomas Asst. Prof.  |preetha.thomas@saintgits.org | 9747360721
Aby Alex William Asst. Prof.  jaby.alex@saintgits.org 9447767987
Silpa Mary John Asst. Prof.  Isilpa.m@saintgits.org 9497811867
Sruthi Sara Rajan On leave sruthi.sr@saintgits.org 9496068946
Vineetha P George Asst. Prof.  |vineetha.pg@saintgits.org 8547226436
inta Thomas Asst. Prof. inta.t@saintgits.org 9496324509
Anu Anna Biju Asst. Prof.  fnu.ab@saintgits.org 9496307118

Surabhi Sudhakaran P Asst. Prof.  |surabhi.sp@saintgits.org 8281852591
Christy Achu Chandy Asst. Prof.  [christy.ac@saintgits.org 9497064232
jaly Harikumar Asst. Prof.  janjaly.h@saintgits.org 8943120784
esmi G Nair Asst.prof esmi.gn@saintgits.org 8281300082
Lida Mariam George Asst.Prof lida.mg@saintgits.org 8281677892
Emma Joshy Asst.Prof lemma.joshy@saintgits.org 8547795954
Jobin Simon Asst.Prof obin.s@saintgits.org 9633617460
Sheba Rivy Simon Asst.Prof heba.rs@saintgits.org 9744716216

Department of Computer Applications

IAmbily Merlin Kuruvilla HOD ambily.merin@saintgits:org 9447661714
Arun Padmanabhan Asst. Prof.  jarun.padmanabhan@saintgits.org| 9746 | 18883
Sneha Jacob Asst. Prof.  [sneha.j@saintgits.org 9847270978
Sherin Mary Andrews Asst. Prof.  [sherin.mary@saintgits.org 9447282100
Saparna P Asst. Prof.  |saparnaparameswaran@saintgits.org | 9496414306
anal Jacob Asst. Prof.  |sanal jacob@saintgits.org 8714106336
= |isha J. Nair Asst.Prof. isha.nair@saintgits.org 9544684818
[]ohnsymol Joy Asst.Prof, ohnsymol joy@saintgits.org 8921240480
_______________________________________ &l NS _}E_:_ 7
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HOD ":‘ Am- ja.thomas@saintgits.org 954477800y
s Asst.Prof. tom@saintgits.org 9961055008
L s poscProl,__paniup@uain@o% 3347123543
ju P. C Asst, Prol. llaviabraham@saintgits.org 8129589054
Pallavi Abraham s@saintgis.org 8075560585
Ts Asst.Prof. : ——200588
Ouseppachan vy} iin.sv@saintgits.org 91 6740017¢
jin Scaria Vattachal = i e
Department of Corporate "
‘Aca. Coordinator susan@saincg!t.Org %
R P TS org 9645678187
Manu Mohan - 2ot Prol. hadhira.ms@saintgits-org 8592033544
L Shyna Shajan st Prof, _jreshmass@saintgits-org 920720104g]
m— P e |
Maria Joseph Asst, Prof._ pnju.mj@saintgits.org 9495996615
Department of Maﬂnmlﬂ“
T Asst. Prof. — | | 244625739
o= ot Pl intgits.org 9497667104
PJ Asst. Prof. Mﬂ 7736720373
Department of Languages
Anu Zacharia Asst. Prof.  pnuz@saintgits-org 9847039193
Anju Ann Abraham Asst. Prof. _ pnjuann@saintgits.org 9544389379
Achira S. Kumar Asst, Prof. _ pthirask@saintgits.org 9539993930
Dr. Vijitha Vijayan Asst Prof. _ Mijitha.v@saintgits.org 9400764391
Chasmi Maria Chacko Asst. Prof. _[chasmi.mc@saintgits.org 9207646367
Department of Psychology
Dileena Ambat Asst Prof _|dilecnaap@saintgits.org 8943721657
Aswathy B. Pattasseril Asst. Prof bmmybp@nhmmorx ___[so780778%
N : N \‘2;,‘
Uttam Kumar 181243034
R _|944644 1024
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Students Welfare

&alu Sara Koshy I

e J
Counsellor }\.\tulu.un@umwu org [996 1748652 J
Career Guidance & Corporate Relations |
eneral Manager - I
Antony Joseph Corporate  hntony.joseph@saintgits.org 9746474288 |
Relations fiom
Officer -
Arun P Corporate  prun.pkumar@saintgits.org 8129400674
Relations |
Systems & Networking S
System - 1
Abraham Chacko ot e hbraham.chacko@saintgits.org 2

Nijo Mathew Varghese

Network
Administrator

nijo.mv@saintgits.org; 0481-243 0349

Deputy Systam prasanth.t@saintgits.org

nth T
fro Administrator
Anjeev M G Service Technicianfinjeev.mg@saintgits.org
Sunil A. Kuriakose ice Technicianfsunila@@saintgits.org
Network

Syam Kumar M P Y leahn syam. kumar@saintgits.

Manish K G Facility Techn'acian}mnlm.u@ﬂmm

Corporate office at Saintgits Campus
Pradeep Cherian Finance Advisor jpradeep.cherian@saintgits.org
PRO & Manager-
Babu V. V. Faciliges pro@saintgits.org
Library
Midhun C R [ Asclb  [nidhuncr@sainegitsorg | 9745135517
Office
iju K Samuel Asst. Fanagee baiju.samuel@saintgits
/ & Ex.Sec.Principal P21 gits.org 954432772
ency Merin Joy Acct. Ex Gr-ll__jency.merin@saintgits.org. 9544327772
Ex. Admn. & |,
Timmy George P:ocuremen( tmmy.george@saintgits.org | 9544327772
Vinitha Rajan ox elsf:lsum Vinitha.rajan@saintgits.org 9544327772
Facility Assistant SRR
Jabu Thomas i tlzhssenger jabu.thomas@saintgits.org 9544327772
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STAFF IN

LLEGE DEVELOPMENT/
Management Represennu'ves
Dr Joseph Kunju Paul C
Dr. Roji George
Mr. Pradeep Cherian
Er. Abraham P. Thomas
Dr. K. K. John
Prof. M. C. Joseph
Mr. Antony Joseph
Ms. Ambily Merlin Kuruvilla
Mr. Anish B. Bhaskaran
Ms. Tania Thomas
Ms. Reshmi Susan Jacob

Mr. Baiju K. Samuel
Mr. Midhun C. R.
Alumni Association

Chairman

HAND BOOK
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CHARGE OF VARIOUS ACTIVITIES

ADVISORY COMMITTEE

Principal, Saintgits College of Engineering
Dean, Saintgits Institute of Management
Financial Advisor,Saintgits

Project Engineer

Principal, SCAS

Associate Director, SCAS

General Manger, Placement

Convenor, HOD, BCA

HOD, Commerce

HOD, BBA

Academic Coordinator,
Corporate Economics

Asst. Manager (SCAS),College Office
Librarian

Student representative

College Union

INTERNAL QUALITY ASSURANCE CELL (IQAC)

el

® N Wn AW

Management Representatives
Dr. K. K. John

Prof. M. C. Joseph

Ms. Anu Zacharia

Ms. Ambily Merlin Kuruvilla
Mr. Anish B Bhaskaran

Ms. Tania Thomas

Ms. Reshmi Susan Jacob

Principal, SCAS

Associate Director, SCAS
IQAC Coordiantor

HOD, BCA

HOD, Commerce

HOD, BBA ,
Academic co-ordinator, \‘\»,

BA Corporate Economics \\\

SAINTGITS

COUEGE OF APPUED SCOENCES

Ms. Juby Thomas
Ms. Seethu John
Mr. Arun Padmanabhan.

Joint Convenor

Steering Committee Coordinator
Convenor Examination Cell
Student Representative College Association Chairman
PTA Representative PTA President
Alumni Representative

Local Panchayat Member

SURPRISE INSPECTION SQUAD
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Anu Zacharia

Sanal Jacob

Pallavi Abraham

Baiju K. Samuel
Christy Achu Chandy

Convenor

ST MONITORING / ETHICS COMMITTEE

Tania Thomas
SreejaK. S
Neenu Ann Sunny

Convenor

Anjaly Harikumar

ADMISSION COMMITTEE

0P NSV oA W

10.

Principal (Ex- Officio)
Associate Director (Ex- Officio)
Anish B. Bhaskaran Convenor
Ambiliy Merlin Kuruvilla

Tania Thomas

Reshmi Susan Jacob

Baiju K. Samuel

Pallavi Abraham

Anu Anna Biju

Reshmi G. Nair

HAND BOOK
2021-2022



SAINTGITS

CONLEGE OF APUED STENCES
INTERNAL COMPLIA
I. AnjuAnn Abraham
2. Seethu John
3. Saparna P

4. Jinta Thomas
5. Shijin Scaria
6

7

8

NCE COMMITTEE
Convenor

Sheba Rivy Simon
Jency Merin Joy
Chitra Prasanth
ONLINE COURSE COMMITTEE
1. Seethu John.
2 Arun Padmanabhan
3. Shijin Scaria
4. Surabhi Sudhakaran

Convenor

ENTREPRENEURSHIP AND INNOVATION CELL

I.  Sanju P Cherian Convenor
2. Emma Joshy
3. Athira S Kumar
STOCK REGISTERS
. Sanal Jacob
2. Vinitha Rajan
GRIEVANCE REDRESSAL CELL
I.  Rani Tom Convenor
2. Vidya R. Nair
3. Juby Thomas
4. Jisha ). Nair
5. Manu Mohan
I RAGGING COMMITTEE
I.  Rani Tom
2 Anish B. Bhaskaran

3. Ambili Merlin Kuruvilla

Convenor

HAND BO
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4. Manu Mohan

5. AnuZacharia

6.  Shijin Scaria

7. Aby Alex William

8.  Baiju P. Samuel
LIBRARY COMMITTEE
Ambili Merlin Kuruvilla
Midhun C. R.

Seethu John

Tania Thomas

Timmy George

o UV A W N~

. Aadhira Merita Solomon
COLLEGE WEBSITE

. Sanal Jacob

2. Anju Ann Abraham

3. Reshma Shyna Shajan

4. Lida Mariam George

NSS UNIT

. Sanju P Cherian

2. Aadhira Merita Solomon
HOSTELS IN CHARGE

Boys Hostels

Girls Hostels

COLLEGE BUS IN CHARGE
Sanal Jacob

PTA

Saparna P / Class Teachers
CLASS COMMITTEE

Christy Achu Chandy/Class Teachers
ALUMINI COORDINATOR
Juby Thomas & Arun Padmanabhan

HAND BOOK
2021-2022

Convenor

Convenor

Programme Officer

Midhun C. R, Sanju P. Cherian
Dileena Ambatt

_______ -=- -— m—————— 13
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MENTORING &
1. Sneha Jacob
2. Juby Thomas
3. Class Teachers

COUNSELLING
Convenor

4. Mentors
SECRETARY STAFF COUNCIL
Vidya R. Nair

ARTS CLUB

I. AleeshaP.]

2. Anju Maria Joseph
3. Dileena AP
4.

S

Convenor

Jisha J. Nair
Anu Anna Biju
PUBLICATIONS
. AthiraS. Kumar Convenor
2. Sanal Jacob
3. Anjali Harikumar
4. Chasmi Maria Chacko
5. Jobin Simon
UNIVERSITY & INTERNAL EXAM
Arun Padmanabhan
Vidya R. Nair
Anju Ann Abraham
Aby Alex William
Ouseppachan T. §
TECHNICAL SECTION
Sherin Mary Andrews
COMPUTER LAB
Ashly Mathew

YA woN -
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GITS BLITZ

Vijitha Vijayan

COLLEGE UNION ( SCASSA)

Anju Ann Abraham

INTERNAL ASSESSMENT COORDINATOR
Sreeja K. §

NODAL OFFICER (AISHE)

" Amibily Merlin Kuruvilla

OPEN COURSE COORDINATOR
Sreeja K. §

COORDINATOR TALENT SHOW
Reshma Shyna Shajan

MINORITY CELL

v/
I.  Tania Thomas Convenor

2. Reshmi Susan Jacob
3. Amibily Merlin Kuruvilla

OBC CELL

. Neethu Venugopal Convenor
2. SREEJAKS

3. Dileena AP

GARDENING CLUB

I.  Chasmi Maria Chacko Convenor

2. Anju Maria Joseph

SPORTS COMMITTEE

|I.  Rahul Raveendran

2. Sanal Jacob

3. Sanju P. Cherian

COLLEGE RECORD KEEPER

NAAC Criteria Coordinators,IQAC, Department Auditors, HODs
]
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CLUBS IN CHARGE
Co-ordinator of clubs
Women's Club
YETS
He for SHE
English Club
Photography
UNAI
Organic Farming
Unnat Bharat Abhiyan
Blood Donation
. Music
12. Dance
13. Nature & Environment
14, Film
15. Career Guidance
16. Life Skills/Soft Skills
17. Youth Volunteers
18. Youth Parliament/IIMUN
19. Health & Yoga Club
20. Public Speaking & Debate
21. Book Club
HOUSE IN CHARGE
Ruby
Sapphire
Emerald
Topaz
KIOSK IN-CHARGE
Ouseppachan T §
Vidya R. Nair

VPN VAW N —
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Preetha Thomas

Manu Mohan

Anu Anna Biju

Anju Ann Abraham

Ouseppachan T. §

Sheba Rivy Simon

Midhun C. R, Sherin Mary Andrews
Aby Alex William

Ashley Mathew

Resmi G. Nair

Anjaki Harikumar

Jisha ). Nair

Sanal Jacob

Shijin Scaria

Sreeja K.S

Sanju P. Cherian

Juby Thomas

Reshma Shyna Sajan

Lida Mariam George

Neenu Ann Sunny, Athira S Kumar

Aswathy B Pattasseril
Sarin Abraham

Dr. Vijitha Vijayan
Emma Joshy

SAINTGITS
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CLASS | cLAss TEACHERS .
BCOM
SS5A & S6A Anu Anna Biju
S5B & S6B Jobin Simon
T5 & Té Christy Achu Chandy
S3A & S4A Anjaly Harikumar
S3IB&S4B Preetha Thomas
TI& T4 Surabhi Sudhakaran P
SIA & S2A Jinta Thomas
SIB & S28 Sruthi Sara Rajan
TI &T2 Lida Mariam George
M COM
M3 & M4 Seethu John
Ml & M2 Abey Alex William
BCA
Cl &C2 Sneha Jacob
C3 & C4 Saparna P
C5 & Cé Ashly Mathew
BBA
Bl & B2 Pallavi Abraham
B3 & B4 Sanju P Cherian
BS & B6 Ouseppachan T S
BA Corporate Economics
El & E2 Aadhira Merita Solomon
E3 & E4 Reshma Shyna Shajan
ES & E6 Manu Mohan
B Sc Psychology
Pl & P2 Dileena A P
M Sc Artificial Ingtelligence
M Scl Johnsymol Joy
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Saparna P, Arun Padmanabhan, 5nerin Mary Andrews

Sanal Jacob, Johnsymol Joy, Ashly Mathew
isha ] Nair, Sneha Jacob, Sherin Mary Andrews

Christy Achu Chandy,Aby Alex William
Aleesha P.) , Anish B. Bhaskaran

Seethu John

Preetha Thomas, Anju Ann Abraham
Surabhi Sudhakaran P, Anu Zachariah

Athira S Kumar, Sruthi Sara Rajan
Anu Anna Biju, Juby Thomas
Lida Mariam George , Emma Joshy

Anjaly Harikumar, Resmi G Nair
obin Slmon, Dr. Vijitha Vijayan
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FACILITIES @ SCAS

—
3
o)

Courses offered: M. Com (Finance & Taxation), B.Com Model Ill (Computer
Applications) B. Com Model lll (Taxation), BA Corporate Economics , BCA, BBA, M Sc
Artificial Intelligence & BA Psychology. The college follows the Choice Based Course
Credit and Semester system instead of the grading system from the academic year
2009-10. For details refer to course structure.

Infrastructure: SCAS has well-furnished classrooms with modern teaching aids, a
library, a seminar hall, store, kiosk, gym etc.

Computer Lab and Internet: The college has a well-furnished air- conditioned

Aswathy B. Pattasseril, Chasmi Maria Chacko, Shijin Scaria

binn Thomas,Sheba R Simon

Mentors

Varghese

LIST OF CcLASS REPRESENTATIVES & MENTORS

. Neha Grace Shaji

Jestin Mathew Varkey
r, Pranay Premod

,Hasheena Hakkeem

S representatives

Tintu Mariam Thomas, Lijo Cherian Abraham

Femi Kuruvilla,Johaan Thomas

Merwin Sanil Abraham, Fizza Fathima
Lydia Elizabeth Jestin, Rohit R

Mathews Varkey, Aksa Biju
vin Varghese George, Devika Shaji

Angela Ann Aby,
Mahima Manoha

esiya Maria Lin, Nikhil §

C5  JArchana KrishnaKumar, Jithu Varghése Jacob

SSB _PPriyanka G & Roshan Joe Thomas

SIA  Anjali Lakshmi, Emil Mathew
TI

SIB

SSA _|Abel Zachariah

M3 Praveen Kuriakose

S3A
S3B
T3
T5
MI
Cl
C3

SAINTGITS
COURR O AmAD SO

Class

(%)
'-c- computer lab with 133 computers, headphones, and 24-hour connectivity with wifi.
§ s Career Guidance and Placement cell: In association with the placement cell of
% E & Saintgits College of Engineering, the career guidance and ED cell equip the students for
Og v g s | career advancement by providing training and personality development.
g 9| .| !
£ ‘:’; 8 ;:‘: i Campus Bank & ATM: A 24 x 7 hour ATM of SIB bank functions near the college.
_E Ag ‘,55 S ‘g E A~ :’ The South Indian Bank extension branch is also available.
5 < § é % s f i Chapel: Mar Gregorios Chapel located near the Engineering College entrance is a
<[5|5]e 3|2 _g & E place for prayer and meditation.
= = © e
.ﬁ £ . < ] Iy E Water cooler: Cold water is available for drinking.
E College Store: It provides stationery items, snacks, cool drinks, etc and students can
~l= ! utilize these facilities. G
= o
g‘ é _2 i Kiosk : The college has a kiosk that functions inside the campus providing snacks and
8| |[¥ (i _§ g refreshments.
V) ] | y
Sl 'g ":: = i College Canteen: Timings in college canteen is as follows:- Breakfast 8.00 am - 9.30
3 £lH2 |gl5 | am, Lunch12.00 - 2.00 pm.
: :
| ¢ i" ;: % g ; i Mentoring: At Saintgits College of Applied Sciences, we have a diligent mentoring
a&c" < X g 5 -§- { programme that helps to develop each of our student’s overall personality and
< = 5 § -E ] é i competence. Each class has a number of mentoring groups representing the diversity of
E a '§ o ;‘2' ] s :' the class, and each group is led by a faculty member as a mentor. Group mentoring
3 ZI¥|E| 8l § e | sessions are conducted regularly in addition to individual mentoring sessions. A bright
= g i 5 s|F :g i future for our students is the promise of our mentoring programme.

3 LAk H \
25 5|2 ,é: }é % i% ! Personal Counselling : A professional counselor will interact with students, if
< /R i required, to solve their personal problems.
§ | e Bl i College website — www.saintgits .org : The college website is a repository of all

information about Saintgits. Current information regarding college, de'pqmnenm
NA Y

Bt et e e e e o o e Bt e S s et e s S s e S o e B
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COUEGE OF AMUED STENCES able on the website.

events is aval 4
programmes & o b v Physical Education department is to deyey

X d also to develop individual iy

i ronment in the campus an ; itie

a hemmy..‘conjlnl T"V;mp. coexistence, sportsmanship etc. and to prepare the

and abilites h:¢ :R in competitions at various levels. Students can interact g h
students to Gke ‘

ceachers for their sports, games requirementcs. .

ymnasium: A healthy body keeps one dynamically fit and energizes one i

;o:e?a:mc and co-curricular activities. Students are expected to make use of o

1

facility

College Bus :
staff can use the college bus fa

ing in different routes.The students

The college has 22 buses running in and
cility by obtaining bus passes from the college office for 5
minimum of 6 months. More routes will be added and services are subject to change,
Students may contact the PRO (Sr.V V Babu) for further details.

tuden d secure residenti
Residence ts : SAINTGITS Campus has a separate an tial
facility for b:: :oys and girls. The hostel buildings have facilities for a comfortable sty
including generators for backup power supply.
Deputy Chief Warden, Resident Wardens, and Faculty Wardens look into and provide
necessary guidance to the students in matters relating to their academic and persona|
problm&Smdmlsmsu'icdyforbiddenmrsideinunapproved lodgings. Those
desiring to reside as paying guests must obtain the permission of the
Principal
First AID : The students and faculties can avail of the first aid facility available in the
oolqe.kismppaudvﬁdadnesewiceofamedlal nurse (Ms. Mariamma
9947599003)

Library: The students can make use of the library facility. The library has an array of
fatest books and e-resources such as DELNET with sufficient number of volumes

under each tide. Library timings are from 9.00 am to 4.30 pm on all working days.
Digital Sources:

The following E-Resources are available in the library

|. DELNET-Developing Library Network

DELNET s Library Network refers to an interconnected platform of some group of
libraries with certain agreements aims to satisfy and fulfill their user's needs. Each
library performs by sharing resources to each other on-demand basis. P
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It provides access to the following facilities:

I Inter Library Loan - 2,20,00,000 (Books)
2 E-Journals - 5000 full-Text E-Journals
3. Thesis/Dissertations - 1,00,000

+ Digital Library (D-Space)
SCAS Digital Library preserves and enables easy and open access to digital
documents like previous year question papers published articles by faculties, e-
journals, etc.

s.  CDs/DVDs (400+) on Books/Journals.

& OPAC (Online Public Access Catalogue)
The Library OPAC can be accessed on the internet to search all the
bibliographic records available in the Library database through a web- based
search interface. The OPAC can be searched by Author, Title, Subject, Member
Status accessed, etc,

| DELNET www.delnet.in
Saintgits G

2 D K‘gl Lit http:/dl.saintgits.org/
OPAT g

3 LOnline Public Access Catalo 2) http//scaslib.saintgits.org/
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M.Com (Finance & Taxation)

COURSE STRUCTURE w. e. AN MODEL |1l B. COM (COMPUTER APPLICATION)
— SEMESTERI hes. | Crame SEMESTER |
Code Course Title Code Course Title hrs.|Credit
C010101 Bpecatised ‘Accounting 5 \4—‘ Common — | |Language — English | 5 4
SRR oo Behaviour 5 3 COICMTO3 [Business Communication & MIS R e
CM010103 [Marketng Management 5 4 COICRTO! l?imensions and Methodology of Business 3 2
CMO10104 [Management Optimisation Techniques 5 T COICRTO02 fFinancial Accounting — | 5 4
CMO10105 [Methodology for Social Science Research 5 4 COICRTO3 (Corporate Regulations and Administration B 3
SEMESTER Il COICMTO! [Banking and Insurance 4 3
CM010201 |Advanced Corporate Accounting 5 4 SEMESTER II
CM010202 [Human Resource Management . 3 Common — 2 [Language — English II ] W
CMO010203 finternational Business and Finance 5 4 CO2CMT04 [Business Environment 4 4
CM010204 |Quantitative Techniques 5 4563 CO2CRTO4 [Financial Accounting — Il 7
CMO010205 [Strategic Management 5 4 CO2CRTO5 [Business Regulatory Framework - 3
SEMESTER Il CO2CRT06 [Business Management 3 3
CMO010301 [Strategic Financial Management 6 5 CO2CMTO02 [Principles of Business Decision 4 3
CMO010302 fIncomeTax- Law and Practice 7 5 SEMESTER IlI
O010303 Sec.unty Analysis and Fordolio Management § 4 CO3CMTO5 [Business Ethics and Corporate Social Responsibility 3 3
CMB00301_jindirect Tax Laws (Group 1) - - 6 4 CO3CRTO07 [Corporate Accounting — | 5 4
= A:::::EZ':;?\::::“::Z::::; iFaxation) ” s CO3CRTO08 (?uantitative Techniques for Business — | 5 4
DT bt oo s Procodure 2 7 CO3CRTO09 [Financial Markets and Operations B 3
CO3CRTI0 |Marketing Management 3 3
CMB00401 |Derivatives & Risk Management Group - | 6 4 : :
CMB800402 [Personal investment & Behavioural Finance 6 4 CO3COCT02pan: g Tec!mology e 5 {3+
eory & Practical)
CMO010403 |Project Report 4 SEMESTER IV
CMO10404 [Comprehensive Viva voce CO4CMTO06 |Logistics & Supply Chain Management 3 3
COA4CRTI | [Corporate Accounting — Il 6 4
VALUE ADDED COURSES COA4CRTI2 |Quantitative Techniques for Business — II R
First Year 1 BEC CO4CRT13 Entrepreneurship Development &
Project Management 5 4
Information Technologyfor
SQOST2 Office (Theory &Pracfiifal) S [4(3+])
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COSCRT 14

AmUED SN B =
e Rn ) P

- |
Cost Accounting
Envimnmem Management & Human Rights

COSCRTIS
COSCMTO8 Programming in C (Theory& Practical)
—_———_—‘/

COSOCT02 Computerized Accounting
]

&UU‘U‘,@

Open Course (Refer Page no. 35)

e SEMESTER VI

[Cost Accounting - Il

Advertisement and Sales Management

CO6CMTI0 [Data Base Management System (Theory & Practical)

vl a

Management Accounting

Kofoware for Business &
esearch (Theory & Practical)

and Viva

VALUE ADDED COURSES

JFoundation in Taxation and BEC

|Campus Recruitment Training

[Foundation and Taxation

MODEL il B. COM (TAXATION)
COURSE STRUCTURE w. e. f. 2017-18

SEMESTER |

Code Course Title

Credit

Common — |_Language - English |

COICMTO3 Communication & MIS

COICRTO!__|DimensionsandMethodologyof Business

COICRT02 Accounting ~ |

COICRTO3 e Regulations and Administration

CoIcMTO! king and Insurance

wWlwiaviala

SEMESTER Il

Common — 2 — English Il

CO2CMT04 Environment

CO2CRT04 _[Financial Accounting — Il

CO2CRTOS ness Regulatory Framework A
| CO2CRT06 siness Man, t 77 ol7
|_CO2CMT02 ciples of Business Decision

SAINTGITS

COUBGE OF APUED SCRMCES

COICMTOS

~ COICRTO7
[ CO3CRTOB
COICRTO9
COICRTI0
COI0CTOl
— COACMT06
COACRTI
COACRT 12

i COACRTI3

COA0CTO|

SEMESTER 11

Business Ethics and Corporate Soclal ] )
esponsibility
f |
{
|

-

_orporate Accounting |
QuantitativeTechniquesfor Business— |
Inanclal Markets and Operations
arketing Management
oods and Services Tax
Pl SEMESTER IV
kq‘i_tg_n & Supply Chain Management
orporate Accounting - |l
Quantitative Techniques for Business— || 6
Entrepreneurship Development & Project 5
Management
Financial Services il T VW l

SEMESTER V_

VWA

COSCRT 14

Con'Accoumml |

COSCRTIS

Environment Manulnment-;H't;r;;r; R ﬁu__

CO5CMTO07

CO50CTOo!

ncome Tax ~ | A

6

s ]

E -~ Commerce ] R
5

4

Open Course (Refer Page no, 35)

SEMESTER VI

ICost Accounting ~ Il

HAND BOOK
2021.2022

CO6CRTI7
{ CO6CRT I8

ertisement and Sales Management

ncome Tax ~ Assessment and Planning

| CO6CMT09
CO6CRT20

wowvaeia>

[Management Accounting

CO60CTOI

Income Tax ~ Il

CO6PROI

Project and Viva

VALUE ADDED COURSES

First Year

Information Technology for Office ( Excel), & BEC

Second Year

ICampus Recruitment Training

Third Year

[Tally ERP 9
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smAs:av.mrmn RUCTURE w.e. f.2017-18 SAINTGITS 2021-2022
BCA COURSE ST — COULEGE OF APPUED SCIENCES
/
SEMESTER | 3fElective (Core) | R e
/_—Cju;’e:r, Hrs Cre 4Software Lab VI & Seminar (core) E§ 2 Y
No 5 4 SSoftware Development Lab-Il (Main Project)(core) | B 3
| ish-1 ——— 4 4 Viva Voce (core) | I
- en :
7 Mathematics (Com) 4 4 Electives
3 Basi Staustics (Com denD' T oysvems (core) 4 4 |[Data Mining
2 C + Fundamentals a 3 C Language(core) e 4 33 2Digital Image Processing
S Methodology of Pro mming an 4 2 3Soft Computing techniques
6 Software Lab-l (core) _———————— Value Added Courses*
SEMESTER 2 5 P irst Year |App development using MIT, Logic Building
1 ish-1{Common) ) 4 T Second Python, Machine Learning, CRT
- : tary, ——— Year
T Discrete mathematics(Complementary) _ e
3 |Data Base ent Systems (core ol : ~ : Third Year |An introduction to Cyber attack and Security, Internet of Things
ion and Architecture (core
4 ICompute ‘orxaninuon - ing C++ (core) 3 4
5 |Object Oriented Programming Using 5 gy
6 Software Lab-ll ( core) ‘T( BBA COURSE STRUCTURE w. e. f. 2017-18
SEMESTER 3
[ TAdvanced Saadistical Methods(Complementary) 4 4 SEMESTER |
4 4 Course _[Title Credit |Hrs
2 [Computer Graphics (core)
. 3 4 BAICRTO! [Principles and Methodology of Management 4 |6
3 [Microprocessor & PC Hardware (core) ples odology ag
re% ing systems(core) 4 ! BAICRT02 [Business Accounting 4 6
5 |Daw Structure Using C++(Core) 4 3 BAICMTO03 |Fundamentals of Business Mathematics 4 4
% Kok Lab-1ll { core) 6 2 BAICMTO04 [Fundamentals of Business Statistics 4 4
SEMESTER 4 BAICCTO05 |Common English Paper —| 4 5
| JOperational Research(Complementary) 4 4 SEMESTER 2
2 |Design and Analysis of Algorithms (core) 4 4 BA2CRT06 [Cost and Management Accounting B 6
3 Bysten Analysis & Software engineering(core) 4 4 BA2CRT07 |[Business Communication 4 -
4 [Linux Administration(Core) 4 4 BA2CMTO8 |[Mathematics for Management + 4
5 [Web Programming Using PHP(Core) 3 3 BA2CMTO09 Statistics for Management 4 4
6 Boftware Lab-IV ( core) 6 2 of BA2CCTI0 [English Paper I 4 15
SEMESTER 5 SEMESTER 3
! Cormmer_Networks(Core) : 4 BA3CRT!| |Human Resource Management + 5
2 JT and Envcromtrmt((':ore) 4 BA3CRTI2 |Marketing Management - 5
3 Java Programming Using Linux(Core) 3 3 BA3CRTI3 |Research Methodology 4 5
; Open Comcc(we) (l;derﬁﬁ no. 35) ; : BA3CMT |4 [Business Laws 4 5
Boftware core Personality Development and
6 [Software Development Lab-| (P;igi'::;];c;)éczre) 6 2 BAGPRALS Management Skills (Minor Project) 4 5
= —- SEMESTER 4
I Computing(Core) 4 4
2Mobile Application Development-Android T BA4CRT 16 [Financial Management 4 5
P (core) - : BA4CRT |7 |Managerial Economics e\ 4 5
- N AL )
------------------------------- -T2 27



ndustrial Relations
SEMESTER 6

Optional-l Optional (Core)

Optional-Il Optional (Core)

Strategic Managemen:

ICommunication Skills and

i’ersonality development

nt Project

OPTIONAL COURSES

nvestment and Insurance Management

Advertisement and Salesmanship

VALUE ADDED COURSE

Ist Year
lind Year

IBEC :
raining For Essential Computer Skills

ICampus Recruitment Training

Ilird Year

~ B.A. CORPORATE ECONOMICS
COURSE STRUCTURE w. e. f. 2017-18

SEMESTER |

Code

Course Title

Hrs.

Credit

Common-|

Lan ish-1

Core-1

Micro Economics-I

Core-2

Elementary Statistics for Economics |

Core-3

Mathematics for Economics-|

Core-4

Financial Accounting-l

el B B B E NI

Core-5

Perspectives & Methodology of Economics

Slwlwlw|as

SAINTGITS
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SEMESTER Il

HAND BOOK
2021-2022

Common-|

Language English-I|

Core-|

Micro Economics-Il

Elementary Statistics for Economics |l

—— S

j Core-2
| Core-3
Core-4

Mathematics for Economics-Il

Wiwlw!ala

RS A R

Financial Accounting-I

Slalalalalo

Financial Administration

——p—t—t— L

[ Core-5

SEMESTER Il

| Core-Il

Indian Economy & Reforms-|

-

[ Core-2

Monetary Economics-|

—-—

Rore-B

Managerial Economics-|

= .

| Core-4

Cost Accounting

jﬁ Core-5

Marketing Management

Rl B2 BN N N VY

Slbhlwlwlw|a

Core-6

International Economics-|

SEMESTER IV

Core-|

evelopment Issues of the Indian Economy

Core-2

Monetary Economics-Il

Core-3

Managerial Economics-II

Core-4

Economics of Financial Markets

Core-5

Computer Application in Corporate Environment-I

Core-6

International Economics-I!

LA ENENFNFES

Wilh|lwlw|w|s

SEMESTER V

Core-|

acro Economics-|

Core-2

Fiscal Economics-|

Core-3

Principles & Practice of Management

Core-4

[Environmental Economics

Core-5

IComputer Application in Corporate Environment-I

PNV FN N PN S

wib|wlw|wlw

Open Course (Refer Page no. 35)

SEMESTER VI

Core-|

acro Economics-I|

Core-2

IFiscal Economics-II

Core-3

Entrepreneurship Development & Strategic
Management

Core-4

Business Communication

Core-5

Economics of Human Resource Management

wninl »vn lnnln

—lwlw| & [&]ls

Core-6

Project & Viva-Yoce Examination

VALUE ADDED COURSES

First Year

Foundation in Accounting/ BEC

SecondYearfSoft skills/ Industrial Economics

Third Year |CRT / Introduction to Econometrics

29
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e M.Sc ARTIFICIAL INTELLIGENCE
COURSE STRUCTURE Ww. e—,f;zgz_l-_ZZ_____x
SEMESTER |
Course Name Hrs S["_sts
hA—;)IOIOI ompumei ;r;;;ure and Parallel Programming | 4 4
Al 010102 [Introducton to Artificial Intelligence : 4
Al 010103 atabase technolo and NoSql ! :
Al 010104 thematical Foundations of Al
feware Development Lab- | 2 ;
OOP using Java
ater )) Database Technology Lab (Mysgl & Mongodb)
SEMESTER Il ;
L e 4
Al 010201 Statistical Computin, : :
Al 010202 Soft Computing s 4
Al 010203 |Data Mining Techniques
Data Structures and 4 5
Al 010204 e Acabis
Software Development Lab- Il x ;
Al 010205 p) Soft Computing using Py't.hon
b) Statistical Techniques with R
SEMESTER Il .
Al 010301 |Machine Learning 4 :
A1010302 jintroduction to Data Analytics 4 4
Al 010303 trern R ition ; .
Al 8%030%#  [Elective |
Software Development Lab- Il 2 X
Al 010304 @) Mini Project
b) Data Analytics with R
SEMESTER IV
Al 010401 igital | Processin : 3
Al 8¥040+ ctive 2 %
Al 8*040+ [Elective 3 5 i
Al 010402  |Main Project _ T .
Al 010403  |Viva voce 5
%

Bsciae SEMESTER |
Code Course Title | Credit | Hours
Common || Language English-1 O L T
Language English-11 | R T R
| HNICCTOI | Gadhya or ekanki (Language/Hindi) | 4 | 4
PYICRTOI | Foundations and Methods of Psychology (Core) ;7 4 ‘; 87
PY1CMT02 lB)ody Systems And Behaviour (Complementary ;‘ 5 7 “
__PYICMTO03 | Basic Statistics- Paper | (Complementaryll) | 2 3
SEMESTER Il ‘
0 | Paper Ill English [ 4] Sizial
Paper |V English T R+ SRS [ 4 |
HN2CCT02 | Kahani or Upanyas (Language / Hindi) g 4]
PY2CRT04 | Basic Cognitive Processes (Core) 4 7
PY2CMTOS Biological Basis of Behaviour - Paper Il 2 72 7]
(Complementary [)
PY2CMTO06 | Statistical Tools— Paper Il (Complementary Il) | 2 | 3 |
SEMESTER III .
Literature and/as |dentity 4 | 5 ‘3
HN3CCT03 | Kavitha, Vyakaran or Anuvadh(Hindi) 7 W R
PY3CRTO07 | Living in the Social World (Core) 5| R
Neurophysiology of Behaviour |- 1
PY3CMT08 (Complementary [) 2 r 3
PY3CMT09 Statistical Methods and Elementary Probability- 2 | 3 |
(Complementary Il) ) |
PY3 POI Psychology Practical e i i —]
SEMESTER IV |
llluminations- Paper | | 4 5 |
HN3CCT04 | Natak or Lambi Kavitha (Hindi) o R |
PY3CRTI0 | Social Interactions and Human Behaviour (Core) | 4 | 7 |
PY3CMTI ! I?lophysvology of Behaviour Il (Complementary 3 3
PY3CMTI12 | Statistical Inference-(Complementary Il) 2| 3 4
PY3 P02 Psychology Practical | 2 N
SEMESTER V ]
PYSCRTI3 | Abnormal Psychology (Core) 4 4 |
PYSCRTI4 | Foundations of Organizational Behavior (Core) 3 3 |
PYSCRTI5 | Environmental Psychology and Human Rights 4 4/ > /1
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Course
= Experimental Psychology | 8 g\

SEMESTER VI -
PYSCRT16 | Psycholo of Maladaptive Behaviour Core) ; :\‘
i p (Core)
Child Development Co . R s |
:1 zgsl:; Ma:\gg!'ng Behavior in Organizations (Core) 4 4
- Choice-based Core course (Any ope)
PY6CBI |. Theory and Practice of Counselling . g
6CB2 2 School Psychology
::YY6CB3 3. Human Resource Development
PY6CB4 4. Health Psychology . :
PYS P02 Practical - Psychological Assessment g E
PY5 Pr02 Project 2
VALUE ADDED COURSES
FIRST YEAR BEC ]

SECOND | AINING FOR MENTAL HEALTH PROMOTION

YEAR
THIRD YEAR | MICROSKILLS IN COUNSELLING - TRAINING PROGRAE

OPEN COURSE

Students have to select one open course offered in the college during Sth semester
except the one offered by the home department. Following are the open courses in
the college

Department Open Course

. Commerce Fundamentals of Accounting

2. Computer Computer fundamentals, Internet & MS Office
3. Management Brand Management

4. Corporate Economics Fundamentals of Economics

5 Mathematics Applicable Mathematics

6. English __English for Careers
7. Psychology Basics of Courg:l‘l’izli:msy:‘:lflogy. ALlfe. Skln

Maximum number of students admitted in a course is Seventy Five and minlmt”n is
Fifteen. Test marks will be considered if there is demand for more than/one
subject. The course offered has 3 credits with 4 hours per week. /4

f
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PROJECT REPORT

e M.Com : Students have to do the main project based on current and
recent topics under the guidance of a faculty assigned by HOD and submit a
project report one month before the end of the 4th semester.Late submission
will not be considered. In all matters, including project report contact the guide
for details.

« B.Com/BBA/B. A. Corporate Economics : Students have to submit a
project report on a relevant topic selected by students under the guidance of a
faculty one month before the end of the semester.

e BCA : Students have to do a mini-project during the fifth semester under the
guidance of a faculty and submit a report at the assigned date. They have to do
their main project, industry- related software project and submit reports during
the 6th semester in the assigned date. Late submission will not be accepted

e All project reports should be signed by the Guide, HOD, and countersigned by
the Principal. All reports will be evaluated by a faculty appointed by University

ON THE JOB TRAINING

Second-year B.Com Model Il students of Mahatma Gandhi University has to
undergo OJT for one month during the summer vacation (April/May) in an
esteemed industrial/financial/business institutions. Students in a particular concern
should not exceed five. Students are not allowed to change the OJT firm without
the consent and knowledge of the coordinator. The faculty will make inspections in
the firms. Students of other departments can be deputed for OJT if interested.

GENERAL CODE OF CONDUCT

- SCAS, Second Home: Saintgits College of Applied Sciences is your college. It is
your second home. Apart from your parents, your teachers are the most
concerned about you and your future.

Campus discipline: Be on time for classes. Be clean and modest in dress,
decent and polite in language and courteous in behaviour. Courteous behaviour
towards other students, especially to those of the opposite gender makes a true
human being. Students should do their best to preserve the peaceful academic
atmosphere on the campus. Students are not expected to be present on the

e — S, SR e kE
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| not invite or encourage outsiders to enter

SAINTGIT

COUEGE OF ALUED SCENCES
campus after 5.30 pm.
the campus. Transact .
educzhtedo‘ B:m“ete smdem:‘:d‘p::‘)'e"‘n
th‘ﬂ' ) Command respect : Show respect to elders and teachers.

5 Gmmmwmemm,-satswhmatmher enters the class and are
Students s:)oum Kerdher. They should also greet them while meeu‘ng him Ther
m‘ the dlass rooms. Seek permission of the cadwef §dom entering or leaving
cass in session. Seek permission before entering the Principal’s office and staff room.

. Blessings from the Almighty: Every moming, the classes begin with prayer,
Suudents are expected to be in the class room when the prayer bel is rung. Students

whohappmmbehmecollegeampusmmemyerbell isrungshouldkeep
saanding tll the prayer ends. Observe perfect silence during the prayer.

COLLEGE UNIFORM

Students shal .
business in the college office in a manner beCOming pe
dy and politely. After classes, students shoylg -
stead of wandering here and there.

_ Use uniform on all days except Mondays.
2 Wearing of lanyard is compulsory on all days. ;
3. On non uniform days boys can use shirts and pants and girls can use long shirts,
pants, long skirts and churidar.

4. Useo(anyqpedT-d\imshonshhtmdbwmistpantsmnotpemmedbom
for boys and girls.

5. Boyssfnddddhubede:nstnmormhﬂhawe"gmomedbard.ﬁ-opermr
cut is mandatory.

6. Ondmed:ysdmumlmtmnsandunhersiqmusedmifonnw
ID card is compulsory.

7. Boysshoddmdthd\eirsﬁmSIimshouldbelongmoughwbewdzediu

8. Smdmsshoddwyztlnst:wosetso(unifomind\eﬁntsameranddﬁ,d

semester.

9. Students should buy one set blazer with tie in the first year for use in official

functions.

10. Duplicate identity cards can be collected from college office by submitting

; o~ \1\-ﬁ\

11. Loss of ID card must be reported next day to the Principal through class teacher

and HO.D- 5/ \ ¢

12 The student must keep a copy of the request letter for ID card signed by the

Principal, with him/her and present it on demand.

SAINTGITS

COUEGE OF APPUED SCIENCES

HAND BOOK
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POLITICS

Politics is strictly banned inside the campus and unauthorised meetings, mass
demonstrations or collections by students and staff are prohibited inside the campus.
Ragging is a criminal offence

As per the ragging act, any physical or mental harassement to any junior by senior

students is termed as ragging. Ragging of any type on other students within or outside

the campus is punishable under the police act/prohibition of ragging act, 1998 (kerala).

The followingtypes of punishmentscan be given:

. Imprisonment up to 2 years

- Afine up to rs.10,000/-

- Dismissal from the college.

- Will not to be permitted to continue studies in any college for a period of 3 years
and the case will be handed over to the police.

VEHICULAR TRAFFIC IN THE CAMPUS

Students are discouraged from using two or four-wheelers for the journey to
thecollege. Students using two-wheelers should compulsorily use standard helmet
and should limit their speed to 30-40 kmph as speeding of vehicles is strictly banned
in the premises of the college and neighbouring roads. The number of passengers
in the two-wheelers should be limited to two. Students without a proper driving
license are not allowed to bring vehicles to the college. During intervals,
vehicles should not be taken out of campus. A copy of the valid license should
be submitted to the class teacher.

DONT’S FOR STUDENTS IN SAINTGITS

- Smoking, use of alcohol and drugs.
- Politics inside the campus
Mass demonstration inside and outside the campus
Use of cell phones, MP3 players, | pods, Camera, etc inside the campus
- Ragging inside and outside the campus
Fund collection without permission
+  Use of firecrackers of any kind
All acts of indiscipline
Campus property: Damage done to college property is a waste and it will be

NN T
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wreated as an offense. Do not disfigure college furniture, walls, doors, &
windows with drawings, engravings, Or pOSters. Do not @amper with electricy]
installations. Strikes, slogan shouting, skipping classes, crowding on the campus, T
are banned. The loss or damage or disfigurement caused to the college assets will
have to be made good by students. No scribbling on the desk/writing boards —
walls of the college/campus/hostel is allowed.

Complaints & Grievance redressel : Grievances of students should be brought
to the attention of the class teachers in writing or in the class committee. The clasg
teacher in consultation with the HOD/ Principal will take necessary steps o
resolve such grievances. Students are encouraged to give their suggestions for the
common welfare. Anonymous letters will not be entertained.

Grievance mechanism :

Tier | - Class Teacher/Class Committee
Tier2 -HOD

Tier3 - Principal

NOwmaLswp

Progress Report: Parents have to sign Progress Reports of Interna|
Assessment Examination by visiting the college on the dates notified.

Mobile Phones : As per the regulation of govt .of Kerala, mobile phones and
other electronic gadgets are banned on the campus. If caught the gadgets will be
confiscated and a fine of Rs 2500/- will be imposed and/or the gadgets will be
kept in the principal's custody till the end of the academic year. Custody of
mobile phone etc will be treated as malpractices in internal and university
exams. Cameras are not allowed without permission.

DO’S FOR ONLINE CLASSES

Students must be well dressed and groomed while taking presentations and

interactive sessions.

Stuents must meet deadlines for assignments, presentations and internal exams.

Be on time for attending online classes.

Inform prior in case of absence or network issues.

Teachers have to record the sessions for future reference.

Teachers must mark and download attendance list on regular basis.
Assignments and answer sheets must be submitted on A4 size paper and it
should be legible. S RN\
'ﬁmﬁly response must be given using chat box or unmuting audio as per
requirements. fe] bl )
While attending online classes, students should sit erect for your good health.

___________________________________ W = 36
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DONT’S FOR ONLINE CLASSES

No willful disturbances while teacher/student is taking the session
Impolite responses from the students are not desirable.

Don't attend online class without taking food and refreshments
Don't be passive in the classroom.

Don’'t move away after joining the session.

OTHER MATTERS

Students must strictly follow the directions given by the principal and teachers

from time to time.

Obedience to teachers, respect for others, honesty, punctuality, politeness, and

good manners are expected from every student.

All students should be neatly dressed. Wearing low waist pants and jeans,

coming with an unshaped beard is strictly prohibited.

Students are directed to stand up and greet the teachers when they enter the

class. Passing naughty comments, unparliamentary remarks, abusing words are

strictly prohibited in the classrooms.

All assignments and other works given by the teachers should be done and

submicted before the due date.

Students should not deface or dirty the walls, screens, notice boards,

blackboards, desks, benches, or other furniture. Classrooms and surroundings
should be kept neat and tidy. Litter should be put in the waste paper baskats

only.

Irregular attendance, habitual negligence of studies, disobedience, malpractices at
examinations, or any action not conducive to the moral tone and discipline of
the college will be seriously dealt with and students may incur punishment
including suspension or dismissal from the college.

Any serious breach of discipline will be treated seriously.

Hostels are out of bounds to day scholars. Day scholars are not permitted to
enter hostel premises without permission.

In case of any illness or any other difficulty, students should immediately report
it to the class teacher or to any other teacher.

The use of chewing gum, pan, tobacco, cigarettes and liquor is strictly banned in
the college premises.

Students must love their teachers and friends. They must see that they do not
hurt anybody by their words or deeds. They should also be laving and respectiul
towards the non- teaching staff and behave properly to them
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advised to make it a habit that they use

y. Students are
r dealings with others. This is expected

Courtesy begets courtes 2
k You in thei

the words please and Than
from refined persons.

After entering the campus, nO s
the permission of the HOD/Pri

punishment like dismissal from the college. .
Students of one class are not allowed to enter another classroom without the

permission of the teachers.
When the students move alo
keep right is the accepted rule.
Every correspondence to studen
by the Principal.

For any kind of certificate from the college, there should be written application
from the parents/students addressed to the Principal.

For the attestation of various forms. certificate, etc. the students shall submie
them along with the originals to the office where it will be verified and
forwarded to the Principal.

Parents are requested to encourage
are at home. Parents are also requested

various clubs and develop their talents.
Students are responsible for the safekeeping of their belongings
The change of address of students must be intimated to the college authorities

in due time.
Parents should attend the PTA meeting as and when convened.

Students are not allowed to participate in any private gettogether meetings, tour
programmes arranged by classmates or other students during the tenure of
their course.

If parents have any complaints, they are requested to meet the Principal.

Inmates of SAINTGITS hostels have to follow the hostel rules.

Students are requested to behave decently in the college bus; they should follow

the directions given by the staff.
Suspension from college ipso facto leads to suspension from the hostel/ college

bus.
Hostel inmates should get a recommendation from the Principal for taking leave

from the hostel. ; N
Students are not permitted to take photos inside the campus. (T hey

can take photos only with prior permission.) & \ (' g

cudent is allowed to leave the campus, withoug
ncipal. Violation of this rule will invite severe

ng the corridors or up and down the staircase,

ts in the college address is subject to inspection

their children to speak English when  they
to encourage their children to join the

10.
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ROLE OF CLASS TEACHER

A friend, philosopher, and advisor to the student.

Should maintain the student profile

Ensuring the attendance of the students and total behaviour including adherence to
dress code.

Reporting the activities and progress of the class to the Head of the Department
Inum.mng the parents about the result of internal examinations, univer ity
examinatons, PTA meeting, etc

Interaction with parents on academic and non-academic matters about the
students.

Motivating the students for co-curricular and extracurricular activities

Class men‘tonng. getting feedback from the students about the various subjects
taught during the semester, etc.

Should coordlhnate the internal grades of the students and submit the same to the
general coordinator each semester.

Keep leave letters and medical certificates of students.

Get a copy of the valid driving license of students and file.

Convene class wise PTA meeting.

Report to the Principal requirements of the class and see that class is neat & tidy
Conduct class committee, class literary association, talent show, etc

ROLE OF CLASS REPRESENTATIVE

Should make sure that the classroom, blackboard, notice board, curtains, etc are
maintained properly.

Should make sure that lights and fans are switched off when it is not required.
It's the responsibility of the representative to report the grievances of the
students to the respective class teachers.

Advise student's friends to deposit waste materials in the dust bin.

Help to maintain discipline in the class and advice friends to follow the rules of

the college.
ATTENDANCE AND LEAVE POLICY

per University rules students having attendance less than 75% will not be allowed

to appear for University Examination. Internal assessment marks are awarded based

on

attendance too.
If a student fails to attend class on a particular day/days, he/ she has to produce
a leave letter on the next working day in the prescribed form countersigned by

-------—-—-—--—--——-»——---—-—--—---_,-N-:-'&L’i{-, _______ 39
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ostel warden and recommended by the Class Teacher
ken for more than 4 days should be supported by a Medical Certificate,
Lcavc.: @ E rpedance wil be published on the Notice Board every mon al
Details o dance should be brought to the notice of the Teacher

i in the atten! ; :
Erﬂ')r'&ch ,-g: ::Y;v';‘dng within a week. No correction will be allowed thereafter.
in charge, ¢
i the class late shall lose half a day's attendance unless
ed by the teacher in charge of that class. Students comjp,

get permission from the PrincipallHOD fo,

the parent/guardian/h

A student coming t©
otherwise recommend
late to any other period should
entering classes.

Attendance register will be
commencement of the class an:
actendance register. A student req
apply to the teacher in charge befo!
75% attendance is compulsory for appearing the university e'xam. If attendance
in below 65% in any semester ,the student is not allowed sk for the university
exam and has to repeat the course after getting permission from the university,
If attendance is between 65% & 75% in any semester, students can apply for
condonation through the Principal along with the required certificates at least
two weeks before the commencement of exam. Students should meet HOD or
Principal along with parents in this connection. Medical certificate should be
attached if leave is continued for 5 or more days. The students have to do aj|

these jobs personally.
Students bunking classes without permission of college authorities have to pay
fine.

taken to the office 10 minutes after the
d no further changes will be allowed in the
uiring leave for an hour for valid reasons may
re that class begins.

COLLEGE LIBRARY RULES AND REGULATIONS

Strict silence should be maintained in the library.

Registration should be done to become a library member before using the

library resources.

No personal belongings allowed inside the library.

Enter your name and sign in the gate register kept at the entrance counter
before entering the library.

Textbooks printed materials and issued books are not allowed to be taken inside
the library. g \
Combined study and group discussions are not allowed within the Library.
Using cellular phones and audio instruments with or without speaker or
headphone is strictly prohibited in the library premises. With ';he permission o

e\

SAINTGITS HAND BOOK
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the librarian, the users can be allowed pen drive for collecting data from the
library computers.

a8 Show books and other materials which are being taken out of the library to the
staff at the entrance counter.

9. Library borrower cards (College ID Card) are not transferable. The borrowe
responsible for the books borrowed on his/her card.

10. Refreshment of any kind should not be taken anywhere on the library premises

i1. When books are issued, students must enter the details of the book in the issue
register kept in the issue section first, only then the books will be issued. when
books are returned the process is the same. At the time of issue. students
should check the pages of the issued books and if pages are found missing, they
should report the same to the Librarian before leaving the counter. On returr ng
the books, if pages are found missing, then the last borrower of the book shall be
held accountable for the missing pages and shall accordingly be fined.

12 Students can reserve books at the circulation counter in case they are already
issued. Books in demand may not be renewed.

13. The Librarian may recall any book from any member at any time and the
member shall return the same immediately.

14. Reference materials (including Reference Books, Periodicals, Magazines, and
News Papers) should not be taken outside the library

I15. Students are required to handle books and reading material very carefully.
Marking library books with pencil or ink, tearing the pages, or spoiling the same
in any other way will be viewed very seriously. In such a case, the last reader will
be held responsible unless he shows the Librarian at the time of issue that the
book had been previously marked or damaged. In the event of damage of any
kind, the last reader will be liable to compensate for damage. Books will have to
be replaced.

16. The college leaving certificate or transfer certificate will be issued to the student
only after he/ she has returned all the library books and cleared all library dues.

17. First-year students should get their library membership only after submitzing a
membership form.

- Admission to Library:
Students/Staff are allowed to library only on production of their authorized/valid
Identity Cards

- Working Hours of the Library:
Library Working Hours- 8.00 am to 5.00 pm
Holidays- Public Holidays, Second Saturdays, and Sundays.

5
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OVERDUE CHARGES
- Students -
Students should collect receipt when dues are paid.
Staff

-Suff <hould collect receipts when dues are paid. Dues collected should be paid to
the college office at end of each semester and receipt 'should be prot?lueed t(., the
Principal. Dues collected should also be recorded daily in a register with details by
:‘;::"‘:";:' be issued for 10 days and reissued for 5 days for U.G Students and 3
books for 10 days for P.G Students and reissued for 10 'days. If an.y member fails to
return the book on the due date stamped in the date slip pasted in the last page of
the book, the fine will be charged @ Rs.2 per day.

& books will be issued for staff members (including general books .and S.UMQQ
books). Subjects books will be issued for 120 days and general books will be issued
only for 20 days. If anybody fails to return the books on time, a fine amount of Rs.S
per day per book will be charged.

Book Lost

If the books are lost, then the borrower shall replace the books of the same edition
or latest edition of the book after getting permission from the Librarian.

Cazre of Library Books .
Library users are required to handle the books/ Journal very carefully; marking with

pencil, writing, or highlighting, tearing the pages, or mutilating the same in any other
way will be viewed very seriously. In such case, reader shall be held responsible
unless these are brought to the notice of the library staff at the time of issue.

Reference section

This section has Encyclopedia, Dictionaries, Textbooks, Reference books, Back
volumes, etc., which are only available for reference. Users can make use of these
resources. In this section, journals, general magazines, and newspapers and
newsletters are available. They are arranged alphabetically. The latest issues are
displayed on the display rack and other previous issues are arranged in the drawer.
Bound volumes of periodicals are arranged in rack alphabetically and are taken only
for reference within the library. ; ;

T N
Note: The above rules and regulations are applicable for all staff and students who

Is 2 member of ‘SCAS Library’. Violation of these Rules will c'alil'fqi' punitive action~

against the erring library user,
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Every week one period will be allotted for internet browsing in addition to
normal practice hours. Internet browsing will be allowed for academic affairs
only. Loading or installation of any software or programme on the hard drive is
prohibited. Besides, alteration of system settings or configuration is not allowed
The display or transmission of threatening, obscene, or harassing materials is
strictly prohibited.

Students should not engage themselves in playing computer games. online
bidding, chatting, etc. All personal belongings and footwear should be kept
outside the Lab (Bags should be kept outside aswell)

Special sanction is to be obtained from the system administrator for use of
removable disks including floppy discs, CDs, USB drives, etc. Any attempt to
breach security will result in loss of lab privileges.

Cost of missing items from the computer lab will be collected from the students
by levying group fine.

Any act of indiscipline will be viewed seriously and will charge fine and or deny
lab facilities.

Students entering the lab should strictly follow the instructions.

Students have to obey the directions given by lab staff from time to time.

Lab can be used only in the presence of lab staff or authorized faculty.

COMPUTER LAB

INTERNAL ASSESSMENT COLLEGE EXAMINATIONS &
TEST PAPERS

Follow the lab rules exhibited in the computer lab.

There will be two internal exams and five module tests in a semester/year, for
which no exemption will be allowed.

In addition to these general examinations, special test papers will be given from
time to time at the discretion of the teachers after due notice is given to the
students.

Any malpractice at the university or college level examinations will be dealt with
as per university and college rules.
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s roll spread over 298 universice
and A1 (v2)oenionr Secondary Coundls and Directorate of Vocational Education all
over the counuy From s inception, more than 3,75 crores IR
(Jrisves piises, Colleges, and Institutdons of higher learning have benefited from the
NG5 acuiies, as stdent volunteers, Our (/Allrzlg started 2 self financing unit under
pabatma Gandhi University Kotayam Currently, we have 100 NSS yolunteers from
both the first year and second year, The main objective of NSS is 1o promote social
comimument among, sudents by organizing different social welfare programs

has more tan 3.7 million swdent volunteers on it

ASSOCIATIONS
COLLEGE ALUMNI ASSOCIATION

The Aumni Association is an active part of the college. Regular follow up Is made
and the progression of the sudents Is recorded, Annual get-ogethers and general
meetings are arranged in the month of December-January every year,

COLLEGE ASSOCIATION(SCASSA)

The Saintgits College of Applied Sclences Students’ Association(SCASSA) aims to
wrain the susdents of the college 1o be worthy citizens of the country by inculcating
in them high moral values and w promote opporwnites for the development of
character, leadership, efficiency, knovdedge, and the spirit of service and thus enable
them 10 bebetter human beings,

The major posts in the SCASSA Executive are:

Chairman, Yice chairperson, General secretary, Magazine editor, Arts club
secretary,

University Union Coundillors, Ladyrepresentatives, Sports secretary, PG
representatives, First year representative, Second year representative and Third
year representative

PARENT -~ TEACHER ASSOCIATION

Since the inception of the college in 2004-05, PTA has been very active and vibrant.
It is 2 very effective and supportive forum for the maintenance of discipling and
academic excellence, President (Parent), Vice President (Parent), the secretary
(Teacher), and the Joint-secretary (Parent) are the office- bearers, The Principal is
the ex-officio member as well as the working president. Every Year Annual PTA

(et of dis S of stsid v ough : E,I  Todsl Meetings and Class Wise PTA meetings are conducted,

5
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CLASS COMMITTEE

The main objective of the class committee is to take feedback on the academic and
co-curricular activities of each class. It helps to address the grievances of students if

any. It consists of 6-8 students, a class teacher, and a mentor. The class committee
should be held twice in a semester,

RULES FOR CLUBS

I. There will be 20 clubs in the College during 2020-21. Maximum number of
members in a club is 60 and minimum number 25. The recommended number of
students in each club will be 50. The members should consist of boys and girls
and should be from first, second, third and pg classes.

2. Students can take primary membership in one club and if interested, uk.e
secondary membership in 3 more clubs with the consent of the teachers in
charge of clubs.

3. In club meeting during class hours, students should attend meetings of their
primary clubs only, but in meetings outside class hours they can attend meetings
of other clubs.

4. Class Teachers should help in enrolling members in different clubs taking not
more than 5 students for each club from each class.

5. During online classes, Club coordinators can arrange meetings from 2-2.50pm on
first Monday and third Monday.

6. Details of all programs conducted should be forwarded to the General
coordinator along with photos, reports, attendance and other details within a
week. .

7. Register of member-primary and secondary, Minutes book, Notice Book and
Attendance Register should be maintained by Club coordinators. .

8 Club committee meeting should be convened once in two months with due
notice to all members, General Club coordinator may be invited to attend the
meeting.

9. Statement of account of club activities may be submitted through General
coordinator along with vouchers showing details of fund received and spent.

10.  Fund collection from students should be made with the permission of the
Principal only.

LIBRARY COMMITTEE \
The library committee provides a forum for open discussion relating to \ltpv:aq
development. I [\E_»\. g
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TALENT SHOW

A talent show for exhibiting the hidden talents of students is conducted twic

semester, departmentally. It ensures active participation as well as improves
po:enml of students.

1

~e

LITERARY ASSOCIATION

Literary Association aims to develop analytical and creative thinking skills. It includes
a variety of activities aimed at building up the confidence and grooming the talent

students in facing various interpersonal challenges and competition. At least 3
sessions should be conducted in every semester

HOSTEL RULES

L Students who want admission to the hostel must apply for the same in the
prescribed admission form (available from the college office) with two passport
size photographs.

2 Students are not allowed to stay in the hostel during college working hours.

All inmates are expected to maintain at all times personal cleanliness and should
be in proper attire befitting the decorum of a future professional.

4 Students have to make necessary entries in the “Movement Register” before
leaving the hostel for outing/shopping.

S All inmates are expected to contact the Faculty Warden or Resident Warden for
redressal of any grievance during their sty in the hostel. Inmates are bound to
obey the directions of the warden. Violation of rules and directions will compel
the authorities to impose the same: punitive steps may be imposed.

& All inmates are expected to maintain the rooms and common areas always in a
presentable, neat, and tidy manner.,

7. Smoking, use of alcohol, or any other intoxicant is prohibited.

8 During study time every student, unless he or she has prior permission for
absence is to be present in his room.

9 The safety of cash and valuables will be the sole responsibility of the students.

10 Switch off the lights and fans and close the bathroom water taps when not in use.

IIl. The parents/students should inform the concerned faculty in-charge of hostals in
case of any issues related to the hostel.

~

DIRECTIONS FOR STUDENTS REPRESENTING COLLEGE

Strictly follow the directions given by the faculty in charge.

Meet principal before leaving the college for getting directions.

Even though the uniform is not compulsory, use only modest dress.
Any indiscipline on the way or in the venue will be stricdy dealt with.

\
A
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ISSUE OF CERTIFICATES

A \t'udem applying for any certificate in the college shall apply to the Principal in
writing stating all relevant details about him/her viz class, no., year of study etc. A

st t pp‘y‘ s Yy te al l urni ‘o“ow‘ll d I |OI wy
uden a n, 'Ol any cer u"a Sh l 1 Sh 'h
e ‘ etails

|. Full name as in Plus Two Certificate

2. Class last studied in

3. Class number

4. University Register No,

5. Course of study

6. Period of study

* No certificate will be issued to those against whom there are dues to the college.

REMITTANCE OF FEES

All payments are to be made by way of SIB Challan in any branch of SIB (Download
Challan format from www.saintgits.org) or online using the link
https://saintgits.org/fee-payment/ Late payments after due dates will be accepted
with a fine of Rs 250/-. Fees for a year have to be paid within two weeks after the
reopening of the new academic year (ie, odd semesters). The cost of consumables
and stationery, internet facilities, placement subscription, personality development
programme, the fee for student association activities, etc. is collected as yearly
payment with the fees to avoid multiplicity.

Note: Fees remitted will not be refunded. If a student leaves the college in the
middle of a course, they will have to pay the full fees

MESS BILL AND HOSTEL/BUS CHARGES RECEIPT OF
REMITTANCE OF ANY BRANCH OF SIB

The mess bill for a2 month is calculated based on the dividing system. The mess bill
together with the hostel rent for a month should be paid before the 10th of next
month. For mess dues fine will be collected. The payment of mess bill, hostel, and
college bus charges can be made by way of SIB Challan (any branch of SIB). The
hostel charge is to be remitted year wise and bus fees semester wise at the
beginning of the semester.

SAINTGITS
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FOR VARIOUS CERTIFICATES AND PURPOSES

|) Bachelor Degree Certificate

Rs 225
2) Masters Degree Certificate Rs 295
3) Revaluation fee for each paper Rs 370
4) Migration Certificate Rs 315+ SF*
5) Official transcript of syllabus Rs 2100
6) Confidential marklist Rs 210
7 Exemption for shortage of attendance
ayupto 10 days Rs 525
b upto 20 days with medical certificate (max admissible)- Rs 1050
8) Malpractice enquiry fee Rs 500
9) Duplicate of degree certificate- Rs 2100
10) Provisional or rank certificate Rs 135
11) Detailed marklist of each semester exam Rs 110+ SE*
12) Fee forinter collegiate transfer including
combination of attendance Rs 525
13) Students affiliation fee : UG- Rs 550
PGs Rs 750
|14) Examination fee (CBCS)-
AE:plic:tion form fee Rs. 30,
m Fee
; Rs. 55 perpaper,
:::;“' Rs. 55,
o Rs. 55
15) Examinatio Fee (PGCSS) Application form fee Rs. 30
Exam Fee % 05'
Practical &S los"“ .
Marklist g
*SF- searching fee Rs. 105
LA 2
__________________ ‘ o
——————————— b S v 49




B

PPN ST

R T

e
INSTRUCTIONS TOSTUDENTS APPEARING FOR
EXAMINATIONS

« Stdents should follow the prescribed dress code, and carry with them (heis
college 1D (also Hall teket for university exam) on all days of Exaninations

« Stdents shall occupy thelr seats I the exanination roeom at loant 1 0minutes
before the commencement of the examination,

« Late comers. reaching the examination room not later than 30 minutes from the
commencement of the exam, may be adimitted to the examination, However, they
are not entitled o any extra time,

« No stdent shall be allowed to leave the room befare the expiry of the duration of
the exam.

» Every student shall take with hinvher essential articles such as pen, pencll, eraser,
and calculator, Exchange by students of any article in the examinaton room i not
allowed

« No student shall take a mobile phone with hinvher to the examinaton hall, even In

switched  off mode. Only non- programmable calculators and officially approved
wbles are to be used in the examination,

Follow all spoken or written Instructions carefully.

Leave all textbooks written materials electronic gadgets outalde the exam hal

Should sign attendance sheot against your name and reglster number

Sit only In the allotted space, change of seat without permission is not allowed

Strict silence should be observed (n the examination hall

Copying from thelr seripts, changing the position of desks and benches, writing on

hall tcket and question papers, hand signaling talking to other stidents creating

any disturbance will be treated as malpractice,

o Maximum number of students admitted In a course I seventy five and the
minimum Is fifteen, Test marks will be considered If there s a demand for more
than one subject,

« Read every question and answer the easy questions first,

« Understand the question procisely before you begin writing Make sure you are
answering the question that Is asked,

* Put question numbers correctly,

« Organise and present your Ideas intelligently, : [ &\

« Maintain constant contact with God Almighty \u‘ "
o ,'/

\,\ - ~ \
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INSTHUCTIONS TO STUDENTS APPFEANRING
UNIVERSITY EXAMINATIONS

UL

|, Enter exan Poalln 1O pbieten bohore the ssai

) Leave Al pvotobsencabon aned b wa e ivtesale cnmaide e s hall

\ Muobile .»hnnm ol tronke wake hes, s leniin CAlAIAOr S, OF other eleetranie davl ss
Ao oot el

4 Should sign an Ao e shoet agalnst YOUE e anel rogisier i convenily

% Rogister arber an given I Ehe Ball deket shonlel b wr oo i wesrds sl g e on Iy
(he apocified space ol e ot page of the Mo anawer fook Megister o e
shouihed on b wa Ieen I any other place Inclocing acoional answer bk sl

6 Approved ratherationl table withous wiiting on i, oriary caloulators are all
only for subjects perimitted by Univessity

7. Wilte your name and register number on the hont page of the O ON (raor
finivediately On Fecaiving

0 S only i the alloted space, Changs of seat without periisaion s not allowed

9. Students reporing afer 30 minutes of starting e exam will not be (e

10, Serice wllence should be observed nslde exam hall

1) Copylng from other scripis, moving desks & benches from the o gnal psonithon
Dolping for copylig, weithgg on hall tekor and queation papers, keeping wiiton
aterialy i the pocket or aiy other place, wiitlng on Ay part of the body will be
combdered as malpractice and reported University for firther action. Beoskies,
Dand signaling, iking 1o other saidents, or creating My other disturbance during
axan Uive will amount (o imalpraciice,

12, After the exam, the answer seript should be personally handed over (o the Invigitate o

100 canght for malpractice, the candidate has 1o feave exaim hall afver s ender g the
answer seript question paper, hall teket, documentary evidence, if My, 1o the
invighlator. Students should meet the Chief Supt and should give & written stenment
showing what has happened,

vl

EXAMINATIONS DURING COVID v
As the corona virus continue o spread, many colleges have tansitioned from - er "
W online examinatons, Swidents are confined n theli hormes el ax o w«:h W
tradidonal examination hall s no more feasible. This e U conducy hn. ‘-l
axaminations through online mode nlg the platform "Microsol Teams” Alon w:'nm)
Internal examinations, a course evaluation, Presentation and oral exam ‘m : ‘l
conducted 1o assess the sibject knowledge of students, Detalled (neructions :v.,\‘r;\a.:

:::‘o'mmluct of online exama may be cireulated by (e examination cell Hom tie
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DATE | DAY | July2
COLLEGE ALMANAC 2021 - 2022 | THU Semester lll and V UG classes begins , World Doctors Day
DATE | DAY June 21 > FRI L
¥, TUE Global Day of Parents, International Children's Day
2 WED
3 ™U Staft Council Meeting
4 FRI R it
Vm‘ocoln; Dayﬁr
? MON
8 TUE
9 WED
0 ™U Stafl Council Meeting
1 FRI
4 MON World Blood Donor Day
S TUE
18 WED
7 ™U Staff Council Meeting
18 FRI
Staff Council Meeting 1

- 23 FRI i
21 MON World Music Day, International Day of Yoga !
2 TUE Y
B | WD — 2 | MON
1 T™HU Staff Council Meeting 27 TUE j
b Rl 8 | WED World Hepatitis Day ﬂ\

29 THU Staff Council Meeting, International Tiger Day
30 FRI International Day of Friendship
28 MON
P TUE - Total working days - 21 days
30 WED
Total working days - 22 deys (A
’ —Y\/" i\
~RIANE L\ / o
\ N 2 e AR R e o e e e e e o e e e e . e o e ——mm————————————— S3




HAND BOOK
COULIGE OF APIED SCHNCES
DATE | DAY August 2|
2 MON PG llird Semester classes begins
3 TUE
4 WED
S THU Staff Council Meeting
6 FRI Hiroshima Day
9 MON International Day of the World's Indigenous People
10 TUE
11 WED
12 THU Staff Council MeetingInternational Youth Day
13 FRI International Left handers Day
16 MON
17 TUE Farmer's Day
18 WED College closes for Onam hoidays
31 TUE College reopens after Onam Holidays

AINTGlTs HAND 8 ‘
cswao""“" ot 2021202 8
TE [ DAY e
2 THU Staff Council Meetin &S il
6 MON )
7 TUE
8 WED World Literacy Day =
9 THU Saff Council Meeting
10 FRI
—
13| MON
LN TUE
15 WED International Day of Democracy
16 THU Staff Council Meeting
T FRI
s 5
20 MON :
22 WED
23 THU Staff Council Meeting
24 FRI
27 MON Ist Semester UG classes, World Touri
u o ourism Day
29 WED
30 THU

Staff Council Meeting

Total working days - 21 days

Total working days - |8 days




COULEGE OF APPUED SCIENCES

SAINTGITS SAY o s 2012072 §

ATE DAY November 21 53 " 3
p ' MON Kerala Piravi TR T
DATE | DAY October 21 5 | TUE .y
1| e International Day of Older Persons, World Vegetarian Day 3 | WED Ist Semester PG Classes begins ]
- :'K‘f;}': i | :]
5 FRI ’
4 | MON =
5 TUE World Teachers' Day —
6 | weo 8 MO: p— T
7 | THU Staff Council Meeting ghe| TV <t
8 FRI 10 | WED
T US| Staff Council Meeting =
12 FRI ]
" MON International Day of the Girl Child, World Obesity Day —
12 [ Tue |
13 WED 15 MON 4]
T 16 | TUE | semester IV abd VI UG classes begines International Day for Tolerancs
| 17 | WED International Students Day =]
\ 18 THU Staff Council Meeting
' 9 FRI International Men's Day
18 | MON 20 2
21 3
20 | WED 22 |MON
21 THU Staff Council Meeting 23 TUE
22 FRI 24 | WED
25 | THU Staff Council Meeting,International day for elimination of Viclence against
women
25 | MON
26 TUE
27 | wep . o ~ *SEMESTER | & SEMESTER 3. FIRST |
28 THU Seaff Council Meeting, International Animation Day 2 = - INTERNAL EXAM
> 30
FRI -
2 Total working days - 21 days

* Tentative dates
Total working days - 18 days
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INTGlTs HAND BOQK
sA' NTG'TS .1‘0,\} ';‘»l;ol;)OOK (souea OF APPUED SCHNCES 1021 2012
COLLIGE OF AMUED SCHNCES ’
| DATE | DAY December 21| L
| WED PG IVth semester classes bollns. World AIDS Day SUN - namfaganthi
3 ™HU Sofl Coundi e MON ‘SEMESTER | 3& 5- SECOND INTERNAL EXAM EEGIN) PG
3 b ng 3 SEMESTER 1& 3- SECOND INTERNAL EXAMS
| TUE World Braille Day w1
75 | WED e
¢ TRON Se | THY Staff Council Meeting el
FRI b2
7| TUE 4 -
8 WED —=
9 THU Staff Council Meeting 10 |MON |
10 FRI e
1 TUE
/—iri —
T T 3 THU Staff Council Meeting
14 FRI =
14 | TUE _ ——
15 | WED ! 1 Army ‘,‘“Daz B il
16 U ff il Meeti R T
16 T:R ' Staff Council Meeting 17 |MON Il nd Semester UG Classes egines
18 TUE
19 | WED
20 | THU Staff Council Meeting
*PG SEMESTER | & 3 - FIRST INTERNAL EXAMS, International Human 21| FRI
20 | MON Solidarity Day TE
21 TUE B
T 24 |MON National Girl Child Day
23 | THU Staff Council Meetin, National Voters Day

Total working days - 20 days
* Tentative dates

Total working days - 17 days
* Tentative dates




HAND BOOK
2021-2022

* SEMESTER 6 UNIVERSITY EXAMS, World Wildife day.

HAND BOOK)
2021-2022
arhTi R

Maha Shivarauri Holiday T

«

2 lld Semester
PG Classes

Staff Council Meeting YR

SAINTGITS
COLLEGE OF AMUED SCIENCES
DATE | DAY February 22 :
y | Tue *SEMESTER | UNIVERSITY EXAMS
2 WED *SEMESTER 3 UNIVERSITY EXAMS
S5 SR Staff Council Meeting
4 FRI World Cancer Day
7 MON *SEMESTER 5 UNIVERSITY EXAMS
8 | Tue *PG SEMESTER | UNIVSERSITY EXAMS
9 WED
10 THU Staff Council Meeting World Pulses Day
1 FRI International Day of Women and Girls in Science
SEMESTER 2, 4 & 6 - FIRST INTERNAL EXAM BEGINS, Congenital
o oSl Heart Defect Awareness day
s | Tue *PG SEMESTER 3 UNIVSERSITY EXAMS
16 WED
17 THU Staff Council Meeting
18 FRI
21 MON International Mother Language Day
22 TUE Thinking Day
23 WED -
24 THU Staff Council Meeting
25 FRI
28 MON

Total working days - 20 days /7 P
* Tentative dates

—9 | WED | —
0 | THU -
11| _FRI -
s 5]
*SEMESTER 2 ,4 & 6 - SECOND INTERNAL EXAM BEGINS, PG
14 |MON SEMESTER 2 & 4- FIRST INTERNAL EXAMS, World Pi Day
15| TUE —
16 | WED =
7 | THU
RI
18 i HIER
i ‘*—"
Wiy X1
21 MON World Poetry day gt oo
22 TUE ‘ 24
—>3 | WED World Meteorological Day =1
24 THU World Tuberculosis day 1 ¥
25 FRI L 3
28 |MON
291 5TUE
30 | WED !
3| THU ﬂ
Total working days - 22 days
* Tentative dates
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SAINTGITS 2021-2022 oA OF APRD SN o
2021-2022 :

COULLGE OF APUED SCANCES
COLLEGE BUS FACILITY

DATE | DAY April 22 The College has 22 buses running di
g differ
| FRI World April Fool's D: eave the campus. ent routes. Ag 4.50pm, all college buses will
~ el
e
SUS ROUTEKOTTATAM m\\—,

L R 100 :n_:m‘gnm;.;ﬁ weonT
4__|MON *SEMESTER 2 UNIVERSITY EXAMS B oy - e |
5| TUE SSEMESTER 4 UNIVERSITY EXAMS ANSAPVDS QRO | CF Sy [

6 WED .
7 [ THU Ve = |
A FRI NI4T0 % |
P Pty s | 2 l
347113377, ‘
1 MON
12 TUE P raETTIE e
13 | WED : 1
L ——
Ty~ —— ] L
W oo —r E
T Y T— SonrClurpendy
| T )
romevocos | o |
LY}
18 | MON T —
19 TUE MANARCADU Circh | 429
20 | WED 2
21 | THY TV — S
22 FN THOTTUVA 2 &mm
| 1
23 | SAT HolidayEnglish Language day i lom _‘_‘*
w Tsonl— Holy | o - .
*PG SEMESTER 2 & 4- SECOND INTERNAL EXAMS BEGINS, World . THAY N
25 |MON Malaria Day 55
27 | WED NEOUMCHIRA PUME
28 THU i)
29 FRI International Dance day TRADIA T
30 SAT International Jazz day i % um“:“'_
Total working days - 21 days . o v | O7404nin
\ TE DY | ol Rars
LAL) 0 »
¥ %
PARUTHUMPARA 40
As

S
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HAND BOOK gm‘;a v
TS 2021-2022
SAINTGI
COUEGE OF APPUED SCIENCES

IMPORTANT TELEPHONE NUMBERS & wEaSITES

© BUS ROUTE-THIRUVALLA SECTOR NTGITS GROUP OF INSTITUTIONS
e o Principal : 0481 2433787
w | | asmmaxsarte) ”: College e Office, Kottayam . 0481- 2300365, G
; momm | v: :m. 718 o of Engineering, Pathamuttom 0481-2436169/70, 2430349
s : ' v Pathamuttom 0481-24359,
PUUMOCOU l 5 =y % |nstitute of Management, - 60
Lol o N = Men's Hostel. Pathamuttom 0481-2430595
[ PAMPADY l 00 CHAMPAXULAM 148 omiﬂ.’ Hostel, Pathamuttom 048|-3255025
PRIYADARSHING | ': mm s = 788 Wi s
‘ - :u ” =3 —“:f: WE ts www.salntgiu.org
g o PoLE 5 HAMPUZHAKARY = Saintg! 1 WwWw.mguniversity.edy
3 Teh MILE A B KIDANGARA ] MG University . :
ANGADVAYAL 5 A e e ec www.ugcacin
N o ML a Mianamoon | 8 ahatma Gandhi University, Kottayam
bt peeces = [mmvomouror | = | :G University Vice Chancellor 0481-2731001
g VADAVATHOOR a7 COLLEGE 710 University Pro Vice chancellor 0481-2731005
e = e ne iy Reg 04812731007
2l Cowowsary | ™o | MG University Registrar
ParGAAn ] o T B MG University Controller of Exams 04812731000
ALY P e e L I MG University PRO 0481-2732650
COLLEGE ud Driver {Unei X % c olleges:
v WANRAPPALLY 740 | i Chwrge Kurustta P | MAVELK = 140 mldon College, Changanacherry : 0481-2420109
KUNNEL HOSPTAL N | KOVIKKAMKKU ’u‘z Site College, Kottzyam 0481-2563918
1 :: — 140 BCM College, Kottayam 0481-2562171
, =, als e 14 BKM College, Amalagiri 0481-2597384
mm' n = NELLADU L CMS College,Kottayam 0481-2566002
2 VAU e KE College, Mannanam 0481-2597374
Ll %
KANJIRAKKADY a8 THOTTABHAGOM G CO”Q:Q , Pampady 0481-2505212
= ron :‘.: : lirmala College, Moovatupuzha 0485-2832361
5 = cherry 0481-2420090
2 _amba e o U NSS College, Changana
e i = (0 cher 0481- 2420025
- 22| pesarnme ALA $B College Changanacherry
= o = 04828234340
preey Lo c KUTTAPUZHA = SD College, Kanjirappally :
b PUTHENPURAPPADY :: KZHAKKEN MUTHOOR = st Mary's College, Manarcadu 0481-2374483
£ PONGAMPARA BATHELPADY =
o3 v 5 o P College, Kottayam 0481-2597311, 2592001
| ' 2402349
. 5 T vy e
‘ = Hospital, Chethipuzha 0481-
= Wiy 9-2700755
Pushpagiri Medical College, Thiruvalla : 046!
0481-256361 1
Dist. Hospital, Kottayam o v&-:}/’
e e S e . A . S e S S T---('Y-—":“""‘:‘““‘




SAINTGITS

CONLIEE O amsen semmacts
Bharath Hospial, Koteayam
Carttas Hospieal, Thellakam

KSRTC

PRESS:

Deepika Kottayam
Deshabhimani, Kottayam
Kerala Kaumudi, Kottayam
Malayala Manorama, Kottayam

Mathrubhurmi, Kottayam
Public Services
Janasevan Kendram (Friends)

SET Kottayam
SIE Pathamuttom

SIE Chingavanam

Adams Bakery

- e v

s e

0481.2582947
0481.2597125
0481.2791 409,
2791410
04812530121
0481.2562239,
2562240
0481.2578393,
2578793
0481-2420018
0481.2722828,
2724044
0481-2421250
04812578198

0481-2420108
0469-2601314
0481-2563535

0481.2420245
0481-2562908

0481-2566706
0481-2583315
0481-2568899
0481-2563646
0481-2563024
0481-2560485

0481 2304341/
2567741

0481 2568321/322/323

0481 2430225
0481 2430363

9447390813

.

HAND BOOK)
TGITS 20212022
AIN s
iﬂ""“” o
/ PRIVATE BUS TIMINGS =1
/Tr;—umoﬂzylm _Towards '-"‘,'12'*""{11 = P
Timeat | L Time at ‘;,— =
Name of Bus C";’:‘” Saint Gits No Name of Bus 'I'H Bus Saint 5 -
1 == 615 || Cryseal s G0 ]
_[Trance 640 700 1 2 |Se Mary 635 715 |
7 |3 650 7:15 3 |Sc Mary 7-10 735 |
3 650 730 4 | Thandapra 705 00 |
2 7:40 8:05 S | Bestin 730 15|
g | Onent 755 825 6 | Crpsaal 750 845 |
T s 805 8:30 7 |5t Mary 8:00 855 |
A B:16 845 | 8 |Benny &1S ~=
3 B:40 9:05 9 | Ortent 900 955 |
9 | Besun 9.00 9:20 10 | St. Mary %15 10:20
10 9:20 9:45 11 |Se Mary 535 1030 |
RE: 9.30 955 12 | Risingsun 950 10:45_|
12 9.45 10:10 13 | Bestin 10:15 1105
13 10:35 11:00 14 | Thandapra 10:31 1120
14_| Onent 11:00 1125 | 15 | 5¢ Mary 10:40 1145
15 |5 10:55 11:30_| 16 | Crysual 11:05 1200
16 |5 11:15 1140 | 17 |Benny 11:15 12:10
17 | Rising Sun 11:30 11:55 | 18 | Orient 12:00 1-00
18 | Bestn 11:55 1225 | 19 | S¢ Mary 12:15 105
19 1222 12:45 20 | St Mary 12:20 115 |
20 |5t 12:30 1:00 | 21 [ Rising sun 1235 130
21 120 1:45 22 | Bestin 1:00 1:50
1 125 2:05 | 23 | Thandapra 130 2:25
23 |5 155 220 | 24 | Crysual 150 2:40
74 | Orient 158 225 | 25 | Sc Mary 200 300
25 | St 225 2:55 | 26 | Benny 235 330
26 | Bestin 2.40 305 | 27 |Sc Mary 255 350
27 Sun 3:05 3:30 28 | Orient 320 405
28 331 355 129 [St Mary 320 415
29 3:40 4:10 | 30 | Bestin 3:40 430
%0 5 400 430 | 31 [ Risingsun 338 455
3 420 4.45 32 | Crysal 430 520
7 [scthy 440 500 | 33 | Thandapra 450 545
33 | Orent 455 5:15 | 34 | St Mary 520 €20
34 [Se Mary 520 5:45 | 35 | S Mary 535 630
35 | Bestn_— 540 10| 36 [ Sc Mary 524 35
36 5:50 6:15 | 37 | Benny 5:50 645
37 620 6:45__ | 38 | Bestin 6:40 720
38 6:40 715 | 39 | Orient &10 730
39 s Hay 7:15 7:40__| 40 | Rising Sun 730 830
:‘l’ i 7:40 815 | 41 805 850
Benny, Bestin, St Mary - Via Mandiram
ﬁ:,’:m;fmomgwnw-wm
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COUIGE OF APUED SCENCES

KOTTAYAM DAILY TRAIN TIMINGS TOW,

' TGITS
K

HAND BOO
2021-2022

ARDS TRIVANDRUM
__No Name Source Dep Dest Arrival
. 16348 [TRIVANDRUM Exp KTYM 00:48 TVM 04:45
16344 |AMRITHA EXPRESS KTYM 02:53 TVM :
__16350_RAJYA RANI EXP KTYM 02:53 VM g‘&g
12777 KOCHUVEL EXP KTYM 03:08 TVM 06:30
12695 TRIVANDRUM EXP KTYM 04.20 TVM 07:35
|_16630 MALABAR EXPRESS KTYM 04:53 TVM 09:10 |
16303 VANCHINAD EXP KTYM 06:25 TVM 09:55
16381 KANYAKUMAR] EXP KTYM 06:38 TVM 10:10
12623 [TRIVANDRUM MAIL KTYM 08:15 TVM 11:45
16526 'YAKUMAR| EXP KTYM 09:13 TVM 12:45
12081 SHATABDI KTYM 11:10 TVM 14:00
16347 MANGALORE EXP KTYM 2358 ERN 01:30
12626 KERALA EXPRESS KTYM 11:30 TVM 14:45
17230 SABARI EXP KTYM 14:45 TVM 18:20
16649 PARASURAM EXP KTYM 15:30 TVM 1900
16318 HIMSAGAR EXP KTYM 15:43 TVM 1925 |
16301 VENAD EXPRESS KTYM 18:45 TVM 22:30
16311 BKN KCVL EXPRESS KTYM 23:13 TVM 02:50

KOTTAYAM DAILY TRAIN TIMINGS TOWARDS

ERNAKULAM
16343 | AMRITHA EXPRESS KTYM 0128
16349 | RAJYA RANI EXP KTYM 0128
22114 | KCVL LTT SF EXP KTYM 0320
16302 | VENAD EXPRESS KTYM 08:23
22648 | KORBA EXPRESS KTYM 09:10
16650 | PARASURAM EXP KTYM 09:43
17229 | SABARI EXPRESS KTYM 10:40
12202 | LTT GARIB RATH KTYM 11:30
16382 | CAPE MUMBAI EXP KTYM 1228
12625 | KERALA EXPRESS KTYM 14:18
12778 | HUBU EXP KTYM 15:40
16525 | BANGALORE EXP KTYM 1630
12082 | JAN SHATABDI KTYM 17:25
12624 | CHENNAI MAIL KTYM 17:45
19259 | KCVL BVC EXPRESS KTYM 18:30
12696 | TVC CHENNAI EXP KTYM 2&4(;
16304 | VANCHINAD EXP KTYM 20::0
16629 | MALABAR EXP KTYM 22:

05:56
09:45

HAND BOQK
2021-2022 §|

EKM 06:35

EKM 12:00

SAIzNw SOHNCES

- VANAM PASSENGER TRAIN TIMINGS - TOWARDS
S CHINGA ERNAKULAM

— J-EKM PASENGER cay
M.EKM PASENGER

56392 gthM ERNAKLUAM MEMU o
[ Sqrdy) 2

w egf:’rfiamxumn MEMU e

13:06

KOLLAM :
M KOLAM PASSENGER cGV | 0545
M KLM MEMU cav | orss
Except Waednesday) st
KM-KLM MEMU cav | 1631
30! cept Monday) '
= 'E;Yri-im PASSENGER(Dally) cov | 1800
e XM.KLM PASSENGER (Daily) Gev | 2020

|
|
4
|

— VAN ENGER TRAIN TIMINGS - TOWARDS
/a',"NGAVANAM PASS

EKM

15:25

!
|
I

Kottd!

Chingav:

Railway Station:- 0481 - 2563535
yam

am Railway Station : - 0481- 2430361
an

KLM 0815 |
KLM 0950 |
l
KLM 18:55
KLM 2025 |
KLM 22:50
/)
/
/
T

B i s S P L, —e T 69
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COLLEGE OF AMUED SCIENCES

HAND BOOK
2021-2022

TIME TABLE-ODD SEMESTER

EMESTER.....

DAY

9.05am-10.05am

2

10:20am- | 1.20am|l 1.35am-12.35pm

3
|

4

40 pm -2.40,

S
.55pm-3.55pmy

Mon

Tue

Wed

10.05am-10:20am

Thu

Fri

| Sat

BREAK

111 Sat|

Lunch BREAK [235pm-|.40pm

TIME TABLE-EVEN SEMESTER

EMESTER......

DAY

|
.05am- | 0.05am)|

2

10:20am-11.20am|l |.35am- 1 2.35pm

3

4
1.40pm-2.40pm

5
2.55pm-3.55pm|

Mon

Tue

12.35pm-1.40pm

Wed

10.05am-10:20am

Thu

Fri

| Sat

11l Sat

BREAK

Lunch BREAK

70

HAND BOQ
5',Nt‘l'r‘--’::;‘sS 2021-2022 3| l

COLLEGE OF APPUED

COLLEGE UNIFORM PATTERN

UniformlDress code guidelines

students are required to wear the full uniform to and from College and
d:ring College hours. The uniform is to be worn with pride and respect and

rents/guardians are asked to encourage and foster this in students.
pa

Bosyhsiﬂ & Pant should be neat and ironed properly.

1 The shirt length should be long enough to tuck in.
:2’» gjim — fic and short shirts & Pants are notallowed
Al Half Sleeve shirts for UG students.

5: Full Sleeve shirts for PG students.

Girls

4. Shirt, Pant and waist-coat should be neat and properly ironed.
» A U-shaped neck low waist coat should wear over shirt.

3. Slim fit shirts are not permitted.

* pattern for stitching is mentioned below.

ForBoys For Girls

L e AN TS 7\




SAINTGITS HAND BOOK
COLLIGE OF APUED SCHMCES 2021-2022

RECORD OF HOSTEL BILLS DUE AND PAID

Name: ... ADNob oo
Course..... Room No.......... Hostel Name:
' No. Month Year | Bill Amt | Paid Amt | Paid Date | Mode | Remarks |
' 1. |JUNE 2021
! 2. | JULY 2021
! 3. | AUGUST 2021

4. | SEPTEMBER 2021

5. | OCTOBER 2021

6. | NOVEMBER 2021

7. | DECEMBER 2021

8. [JANUARY 2022

9. | FEBRUARY 2022

10. | MARCH 2022
11. | APRIL 2022
12. | MAY 2022

All bills are to be paid on or before 15th of every month. For payments made from |6th - 30th, a
fine of Rs. 40/- will be charged. After that readmission fee of Rs. 100/~ plus 2% interest will be
charged.
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LEARN GROWEXCEL

SAINTGITS COLLEGE OF APPLIED SCIENCES
NAAC Accredited

Affiliated to:
Mahatma Gandhi University, Kottayam

Pathamuttom, Kottayam ~ 686532
Phone : 0481 2433787
e-mail : scas@saintgits.org, web : www.saintgits.org



