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Pathomuttom
28.12.2019

From -

Boiju K. Somuel

Asst. Monoger ond Executive Secretory to the Principol

Sointgits College of Applied Sciences, Pothomuttom

To

The Principol
Sointgits College of Applied Sciences, Pothomuttom

Sir

Sub:- Request to get sanction for conducting troinino session-Reg:- -+- -

This is to reguest you to kindly give sonction to conduct o troining progrom for

odministrative stoff on the subject " Google Sheet creation and advonced doto

collection" on 03.0t.2O20 in the computer loborotory. Asst. Prof Tibin Thomos

of Deportment of Computer Science ond Engineering, Sointgits College of

Engineering ogreed tb toke the closses.

Kindly give sanction for the some.

Thonking you,

(tsorJu
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30.12.?Ot9

Therewilt be o troining progromm e on"ioogle Sheet creotion ond odvonced

doto cotlection" on 03.01.?O?O from 9.30 o.m. to 1.00 p.m. All the non-

teoching stoff members moy ottend the Progrom without foil. Asst. Prof.

Tibin Thomos, Deportment of Computer Science ond Engineering, Sointgits

Collegeof Engine ering will leod the session.

Dote : 03.01 .2O2O

Time : 9.30 om to 1.00 pm

Venue: Computer LoborotolY

Prof. l . C.

Principo!
PRINCIPAL

?Xlll'-'l',"?,"i!:ffi 'Jjfl[T,:g-il'3:
nouayam_696 S;2, Kere ja

CAMPUS
Kottukulam Hills, pathamuttom p. O., Kottayam - 686 532, Kerala I Tel: +91 481 2433787 lscas@saintgits.org

CORPORATE OFFICE

1t Floor, unity Building K. K. Road, Kottayam - gge ooz, Kerala I Tel: +91 481 2584330, 2300365 | mail@saintgits'org



Pothomuttom
31.t2.2019

From

Boiju K. Somuel.

Asst. Monoger ond Executive Secretory to the Principol

Sointgits College of Applied Sciences, Pothomuttom

The Principol

Sointgits College of Applied Sciences, Pothomuttom

Ref: Your sonction doted 28.12-2019

With reference to the obove, I would like to reguest you to sonction the below

budget for the smooth conduct of the troining progrom for odministrotive stoff

on the subject" Google Sheet cneotion ond sdvo nced doto collection" on

O3.OL.2O?0 in the computer loborotory,

51. No. Item Amount Remorks Toto!

1 Tea /Coffee-Morning 10 6 Nos. 60

2 Snocks (morning) 10 6 Nos. 60

Totol 120

Kindly opprove

Thonking you,

*1

To

5ir

(Boiju K. Somue!)
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Profile of the Resource Person

Asst. Prof. Tibin Thomos is working in Sointgits College of Engineeing. Now

he is working os the Senior Assistont Professor in Deportment of Computer

scienceand Engineering, Sointgits College of Enginaering. He is from Polo,

Kottoyam. He hos 5 years of experience in teoching field. Asst. Prof. Tibin

Thomos is o Bachelor of technology in Computer Science ond Engineering

ond Most er of Technology in Computer Scienceond fnformotion System.
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Troining on "Google Sheet creotion ond odvonced

doto collection"

Progrom Schedule

Dote : 03.01.2020

Time : 9.30 o.m.

Venue : Computer LoborotorY

t. Silent Prayer

2. Introduction of the troiner : Prof. M. C. Joseph

3. Training session

4. Vote of thonks
(1.00 p.m.)

Asst. Prof. Tibin Thomos,

Deportment of CSE

Saintgits College of Engineertng

Boiju K. Somuel

Asst. Monager and

Executive Secretory to PrinciPol

pRlNCtpAL zZ

?1il1'fi',,H1!:ffi Hifl3*T,:fl "J.3:
Kottayam-686 S32, Xrr:ta
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REPORT ON TRAININo OF ADAAINI5TRATIVE 5TAFF 2019-20

A troining progromme for odministrotive stoff wos conducted on

O3.O1.ZOZ0 in "6oo gle Sheet creotion ond odvonced doto collection". Asst.

prof. Tibin Thomas, Deportment of Computer Applicotion, Sointgits College

of Engine ering took the session. Prof. M. C. Joseph, Principol, Sointgits

College of Applied Sciences, introdu ced the troiner to the odministrotive

stoff ond Mr. Boiju K. Somuel; Asst. Monoger ond Executive Secretory to

The principot, Sointgits College of Applied Sciences, delivered the vote of

thonks.

ffi

This troining wos 
,conducted 

in the computer lob of the college' The

extensive use of the Google sheet wos exploined olong with o procticol

session. Vorious ospects of doto collection, wos exploined. The session

helped to i mprov e the quo! ity of adm i nistration'

Prof. f^. C. JosePh'e
PRINCIPAlPntructpeL -,

Sain tg its College ot Apptgfu#rences
Kottukulam Hills, Pathamuttom p. O.CAMPUS(-AmrLr)

Kottukulam Hins, patha#&ttilf?nfmd&KFd86 532, Ker.ata I Tel: +91 481 2433787lscas@saintgits'org

CORPORATE OFFICE

ilr Froor, unity Buirding K. K. Road, Kottayam - 6g6 oo2, Kerara I Ter: +9r 481 2584330,2300365 | mail@saintgits'org

renener-sa i ntoits.o rg
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Training course Feed Bock,form
Thonk you for porticipoting the troining progrom on "6oo9le Sh,eet creation

ond odvonced doto collection". fn order to improve our troining course. We

osk you to fill in this f eed f orm.

Bosic informotion

SAINTGITS

Nome

Deportment

Subject nome

Nome of the troiner

Dote of troining

)kcW,

GenerolComments, \ rJr*lL / y 14 r14
CAMPUS
Kottukulam Hills, pathamurtom p. o., Kottayam - 686 532, Kerala I Tel: +91 481 2433787 lscas@saintgits.org

CORPORATEOFFICE
lil Ftoor, Unity Buitding, K. K. Road, Kottayam - 686 oo2, Kerala I Tel: +91 481 2584330, 2300365 | mail@saintgits'org

of the troininq wos suff icient

Content wos well

Instructions were ond

understondable

The presenter ond Presentotions
were effective

Whot did you enjoY most todoY:



SAINTGITS
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Troining course Feed Bock form
Thonk you for porticipoting the troining progrom on "6oo9le Sheet creotion

ond odvonced doto collection".Tn ordter to improve our troining course. We

osk you to f ill in this feed form.

Bosic informotion

Nome

Deportment

Subject nome

Nome of the troiner

Dote of troining

Y rwrrttr, I '

h ffrnE

#ryk
WS
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Criterio
Strongly

ogtee
5 morks

Agree
3

morks

Disagree
2 morks

Strongly
disagree
1 morks

Not
opplicoble

Troininq wos relevont to'mY needs \-/ ,/
Lenoth of the troinins wos sufficient ,/

Content wos well orqonised /
Questions w er e encouraged ,/'
fnstructions were and

understandoble
t/

Trainina met mv exPectotion

The presenter ond Presentotions
were effective

t/

Whot did you enjoY most todoY:

General Comments , Good

CAMPUS
Kottukulam Hills, pathamutrom p. O., Kottayam - 686 532, Kerala I Tel: +91 481 2433787 lscas@saintgits.org

CORPORATEOFFICE
ilt Floor, Unity Building K. K. Road, Kottayam - 686 oo2, Kerala I Tel: +91 481 2584330, 2300365 | mail@saintgits'org

www.saintsits.orq
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SAINTGITS
COLLEGE OF APPLIED SCIENCES

Training course Feed Bock form
Thonk you for porticipotingthe troining progrom on"Google Sheet creotion

ond odvonced doto collection". fn order to improve our troining course. We

osk you to fill in this f eed form.

Bosic informotion

Nome

Deportment

Subject nome

Nome of the troiner

Dote of troining

#ryr
\ffid

vr*rrol Dn^to 6t*dt-

Criterio
Strongly

oig?ee

5 marks

Agree
3

marks

Disogree
2 morks

Strongly
disogree
1 mqrks

Not
opplicable

Troininq was relevont tfi mY needs

Lenoth of the troininq wos sufficient
Content wos well orqonised

Questions w er e encouroqed

Instructions were ond

understondoble

Troininq met my expectotion
The presenter ond Presentotions
were eff ective

,,r'

Whot did you enjoY most todoY:

Generol Comments: llx d,b^l
3B
3-s--

CAMPUS
Kottukulam Hills, pathamuttom p. O., Kottayam - 68.6 532, Kerala I Tel: +91 481 2433787 lscas@saintgits.org

CORPORATE OFFICE

ilt Ftoor, Unity Building K. K. Road, Kottayam - 686 oo2, Kerala I Tel: +91 481 2584330, 2300365 | mail@saintgits'org

www.saintgits.org



SAINTGITS
COLLEGE OF APPLIED SCIENCES

Training course Feed Bo,ck form
Thonk you for porticipoting the troining progrom on "6oo9le Sheet creotion

ond odvonced doto collection". In order to improve our troining course. We

osk you to fill in this teed f orm.

Bosic informotion

Nome

Deportment

Subject nome

Nome of the troiner

Dote of troining

Criterio
Strongly

agree
5 morks---

Agree
3

morks

Disogree
2 marks

Strongly
disagree
1 morks

Not
opplicoble

Troininq wos relevant to'my needs

Lenoth of the troininq wos sufficient
Content wos well organised V---
Ouestions w ere encouraqed

Instructions were ond

understondqble
c/

Troininq met mY expectotion
The presenter ond Presentotions
were effective

*rih
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vl orl ao

Wt*t did y., *ioy most todoy: 'fZo-l*1

GenerolComments, be w, 4^) bl e-92&Ev-\ t^4 4 e#2- h\
CAMPUS
Kottukulam Hills, pathamuttom p. O., Kottayam - 686.532, Kerala I Tel: +91 481 2433787 lscas@saintgits.org

CORPORATE OFFICE

1l Floor, Unity Building, K. K. Road, Kottayam - 686 oo2, Kerala I Tel: +91 481 2584330, 2300365 | mail@saintgits'org

www.saintsits.org
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SAINTGITS
COLLEGE OF APPLIED SCIENCES

Training course Feed Bock form
Thonk you for porticipoting the troining Progrom on "6oo9le Sheet creotion

ond odvonced doto coltection". fn order to improve our troining course. We

sk you to f ill in this f eed form

\-- Bolic informotion

,*h
wd

Ls&&'e &sfl[t#E]{e€t

Nome

Deportment

Subject nome

Nome of the troiner

Dote of troining

ud daLd coll,.cliw

P"\)

Whot did you enjoY most todoY:

General Comments, t * \ l/)r"-b rl
CAMPUS
Kottukulam Hills, pathamuttom p. o., Kottayam - 686 532, Kerala I Tel: +91 481 2433787 lscas@saintgits.org

CORPORATE OFFICE

llt Floor, Unity Building, K. K. Road, Kottayam - 686 OO2, Kerala I Tel: +91 481 2584330, 2300365 | mail@saintgits'org

Criterio
Strongly

agree
5 morks

Agree
3

morks

Disogree
2 morks

Strongly
disagree
I morks

Not
opplicoble

Troininq wos relevont td mY needs

Lenoth ol the troininq wos sufficient ,-/
Content was well orqonised

Ouestions w er e incouroqed

fnstructions were ond

understondoble
Troininq met mY expectotion
The presenter and Presentotions
were effective

/'



SAINTGITScotLEGEoFAPPIEDscIENcEs,PATHAMUTToM,KoTTAYAM
TRAINING COURSE FEEDBACK FORM

Troining Progrom on

*GoogleSheetcreotionandodvonceddotocollection,,

Training Course Feed Back

," .'.--,,.,,"--"^*-*-*.*.'.-.', .,,..,* :

m,, ffi
2 Marks

ffi
1 Marks

25

20

15

10

5

0 NA

Saintgffi College of AppliedSaintgfiS College of Applied Sciencqf,,
Kcttukulam Hills, Pathamuttom P. Qf *

Kottayam-686 532, Kerala 
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SAINTGITS COLLEGE OF APPLIED SCIENCES
PATHAMUTTOM, KOTTAYAM
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List of Porticiponts

Administrotive stoff Troinino Progrom 2019-20

1. Boiju K. Samuel
2. lency Merin Joy
3. Timmy George

' .4. lAidhun C R
5. Vinitho Rojon
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