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02.12.2021

From

Baiju K. Samuel
Asst. Manager and Executive Secretary to the Principal
Saintgits College of Applied Sciences, Pathamuttom

To

The Principal
Saintgits College of Applied Sciences, Pathamuttom

Sir

Sub:- Request to get sanction for conducting training session-Reg: -

This is to request you to kindly give sanction to conduct a training program for
administrative staff on the subject " The effective and efficient completion
of work on time” on Friday, 10,12.2021 in the Seminar Hall. Associate Director,
Prof. M. C. Joseph, Saintgits College of Applied Sciences agreed to take the

classes.

Kindly give sanction for the same.

Thanking you,
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02.12.2021

NOTICE

There will be a training programme on "The effective and efficient
completion of work on time” on Friday, 10.12.2021 from 1.30 p. m. to 4 p. m.
All the non-teaching staff members may attend the program without fail.
Prof. M. C. Joseph, Associate Director, Saintgits College of Applied
Sciences will lead the session.

Date : 10.12.2021

Time :1.30 p. m. o 4.00 pm

Venue: Seminar Hall

—K. K. John

Pr'mm
E K. John

Principal
Saintgits College of Applied S(‘h—ﬂ‘"‘s
Kotiukulam Hills, Pathamulic O
Kottayam 686 532, ‘r-i-.'-
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Kottukulam Hills, Pathamuttom P. ©., Kottayam — 686 532, Kerala | Tel: +91 481 2433787 |scas@saintgits.org
CORPORATE OFFICE
] Floor. Unity Building, K. K Road, Kottayam — 686 002, Kerala | Tel: +91 481 2584330, 2300365 | mail@saintgits.org
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Pathamuttom
03.12.2020

From

Baiju K. Samuel
Asst. Manager and Executive Secretary to the Principal
Saintgits College of Applied Sciences, Pathamuttom

To

The Principal
Saintgits College of Applied Sciences, Pathamuttom

Sir

Sub:- Request to get sanction for budget for training session-Reg:-

Ref: Your sanction dated 02.12.2021

With reference to the above, I would like to request you to sanction the below
budget for the smooth conduct of the training program for administrative staff
on the subject” The effective and efficient completion of work on time"

on 10.12.2021 in the Seminar Hall,

Sl. No. Item Amount Remarks Total
1 Tea 10 7 Nos. 70
2 Snacks 10 7 Nos. 70
Total 140
Kindly approve -
Thanking you,

Femt——7

(Baiju K. Samuel)
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SAINTGITS COLLEGE OF APPLIED SCIENCES
PATHAMUTTOM, KOTTAYAM

LEARN.GROWEXCEL

Profile of the Resource Person

Prof. M. C. Joseph is workihg as the Associate Directir of Saintgits College
of Applied Sciences. He is from Kanjikuzhy, Kottayam. He has 44 years of
experience in teaching field. Formerly he was working in K. 6. College
Pampady, Kottayam as the Principal and also in the department of

Commerce, Baselius College, Kottayam.
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SAINTGITS COLLEGE OF APPLIED SCIENCES
PATHAMUTTOM, KOTTAYAM

LEARN.GROW.EXCEL

Training on "The effective and efficient completion of
work on time”

Program Schedule

Date :10.12.2021

Time :1.30 p.m.

Venue : Seminar Hall

1. Silent Prayer

2. Introduction of the trainer

3. Training session

4. Vote of thanks
(4.00 p.m.)

PRINCIPAL

Dr. K. K. John
; Principal ; N7\,
taits College of Applied Sclencas = 7
kutam Hills, Pathamuttom P. .
Koitayam 686 532, Kerala

-

: Mr. Timrﬁy George

: Prof. M. C. Joseph
Associate Director
Saintgits College of Applied Sciences

. Jency Finel
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REPORT ON TRAINING OF ADMINISTRATIVE STAFF 2021-22

A training programme for administrative staff was conducted on
05.12.2020 in "The effective and efficient completion of work on time".
Prof. M. C. Joseph, Associate Director, Saintgits College of Applied
Sciences took the session. Mr. Timmy George, Saintgits College of Applied
Sciences, intfroduced the trainer to the administrative staff and Mrs. Jency

Finel delivered the vote of thanks.

This training was conducted in the Seminar Hall of the college. The
effective and efficient completion of work on time is well explained by the
trainer, with so many examples in the light of his tremendous experiences.

The session gave a wonderful experience to the non-teaching staff.

Dr-—K. K. John
PRINCIPAL

Dr. K. K. John

Principal
Saintgits College of Ap
it kutam Hills, Pa
Koilayam 686 532, Kerala

plied Sciences
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Training course Feed Back form
Thank you for participating the training program on "The effective and

efficient completion of work on time". In order to improve our training
course. We ask you to fill in this feed form.

Basic information

Name | : bff/\j[\f: (C - gfmuej
Department | : O\Q@

Subject name sl e /ézp/(;u an O/Zm N&/‘“Z:’Mm L

Name of the trainer : PYb{ M- C - Jcr").e_vplj

Date of training : /O//g__ /o?ﬂ)d( /
G Strongly Agree Disagree S:I'rongly Not
Criteria . agree 3 5 disagree sbslicable
5 marks marks 1 marks | *PP°

Training was relevant to my needs £

Length of the training was sufficient =

Content was well organised 1
=)
b
L/‘

Questions were encouraged
Instructions were and
understandable

Training met my expectation
The presenter and presentations ' A
were effective

What did you enjoy most today: R'\L*f/ﬂ '«4,6( é’ ?}Z

General Comments: ) q)

CAMPUS

Kottukulam Hills, Pathamuttom P. O., Kottayam — 686 532, Kerala | Tel: +91 481 2433787 |scas@saintgits.org
CORPORATE OFFICE

Il Floor, Unity Building, K. K. Road, Kottayam — 686 002, Kerala | Tel: +91 481 2584330, 2300365 | mail@saintgits.org

www.saintgits.org
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Training course Feed Back form
Thank you for participating the training program on “The effective and

efficient completion of work on time". In order to improve our training
course. We ask you to fill in this feed form.

Basic information

Name : jENC\/ f\/fﬁp//\/ g@y

Department

Subject name

Name of the trainer 2%@/ A1 (" C70<’M')A

Date of training R //2 /207 )
S Strongly Agree Disagree STroneg Not
Criteria agree 3 S aals disagree abplicable
5 marks marks 1 marks
Training was relevant to my needs i
Length of the training was sufficient N
Content was well organised v
Questions were encouraged o
Instructions were and
understandable i
Training met my expectation 7
The presenter and presentations
were effective v/

What did you enjoy most today:
e Sessions.

General Comments: 9% v
V)

—

Kottukulam Hills, Pathamuttom P. O., Kottayam — 686 532, Kerala | Tel: +91 481 2433787 [scas@saintgits.org
CORPORATE OFFICE
1 Floor, Unity Building, K. K. Road, Kottayam — 686 002, Kerala | Tel: +91 481 2584330, 2300365 | mail@saintgits.org

www.saintgits.org
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| Training course Feed Back form
Thank you for participating the training program on “The effective and

efficient completion of work on fime". In order to improve our training
course. We ask you to fill in this feed form.

Basic information

Name o _Tamy (e oRG1LE

Department . OHtICE

Subject name : Tho %4/(«77/“\.& ard e&/)-/k.‘,rr/ @n«}gé-ﬂ“aa 95/ Lyork @0 ’7{&«,
Name of the trainer : /) rax/, : M & Qrﬂiefh L

Date of 'tr'aining' i Vet 102 ¢

Strongly
disagree
1 marks

Strongly
Criteria agree
5 marks

Not
applicable

Disagree
2 marks

Training was relevant to my needs

Length of the training was sufficient
Content was well or anised

Questions were encouraged
Tnstructions were and
understandable
Training met m expectation
The presenter and presentations
were effective

What did you enjoy most today: /f} m//l‘(a:/ Srg3/09 ( Glaoner /

General Comments: _ 0()\\
CAMPUS .//
Kottukulam Hills, Pathamuttom P. O., Kottayam — 686 532, Kerala | Tel: +91 48l 2433787 |scas@saintgits.org ’5 >

CORPORATE OFFICE
Il Floor, Unity Buildings K. K. Road, Kottayam — 686 002, Kerala | Tel: +91 481 2584330, 2300365 | mail@saintgits.org

www.saintgits.org




COLLEGE OF APPLIED SCIENCES f(}:} 4

SAINTGITS

LEARNM GROWEKCEL

Training course Feed Back form
Thank you for participating the training program on "The effective and

efficient completion of work on time". In order to improve our training
course. We ask you to fill in this feed form.

Basic information

Name : \///[//?"/-//4 LA TAN

Department : 0/ L]
Subject name . %&'/ Ve andl &jgcteent-(osypledion o) work ontins

Name of the trainer : /?fa,-/ M. e Jor 4’//

Date of training /0/ /q,/ =0el
o Strongly Agree Die e S:rr'ongly Not
Criteria agree 3 B ks disagree applicable
5 marks marks 1 marks
Training was relevant to my needs v’
Length of the training was sufficient il v
Content was well organised Vs '
Questions were encouraged v
Instructions were and
understandable v
Training met my expectation ' v
The presenter and presentations
were effective v

What did you enjoy most today: .
Mree 54 8 Lot
: )
General Comments: @M/

Kottukulam Hills.\Pathamuttom P. O., Kottayam — 686 532, Kerala | Tel: +91 481 2433787 |scas@saintgits.org
CORPORATE OFFICE
11l Floor, Unity Building, K. K. Road, Kottayam — 686 002, Karala | Tel: +91 481 2584330, 2300365 | mail@saintgits.org

www.saintgits.org
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Training course Feed Back form
Thank you for participating the training program on "The effective and

efficient completion of work on time". In order to improve our training
course. We ask you to fill in this feed form.

Basic information

Name . MIDpun . (B
Department : _LIBRARY

Subject name k M@M{ﬂ&eg é/ LUM!G 04 Thare

Name of the trainer MM C . TIpsepent

Date of training MO =9 99
1 Strongly Agree Dicagree S‘Tr'ongly Not
Criteria agree 3 B disagree dpplicable
5 marks marks 1 marks
Training was relevant to my needs .
Length of the training was sufficient Tl

Content was well organised
Questions were encouraged
Instructions were and
understandable

"
\_/
Training met my expectation —

The presenter and presentations
were effective

What did you enjoy most today:

2
General Comments: | n )
CAMPUS (L‘; . Vmﬁ' [ M‘p w“%\ MM/(%

Kottukulam Hills, Pathamuttom P. O., Kottayam — 686 532, Kerala | Tel: +9| 481 2433787 |scas@saintgits.org kap(jf)zqm)‘
CORPORATE OFFICE
Il Floor, Unity Building, K. K. Road, Kottayam — 686 002, Kerala | Tel: +91 481 2584330, 2300365 | mail @saintgits.org

www.saintgits.org
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SAINTGITS COLLEGE OF APPIED SCIENCES, PATHAMUTTOM, KOTTAYAM
TRAINING COURSE FEEDBACK FORM
Training program on

"The effective and efficient completion of work on time”

10.12.2021
SL. No. Marks obtained
1 5 Marks 3 Marks 2 Marks 1 Marks
2 19 16 0 0

- 10

Training Course Feed Back

20
18
16
14
12

O N By 0

5 Marks 3 Marks 2 Marks 1 Marks NA

Dr. K. K. John
Erincipal ; \
Saintgits Cellege of Applied Sciences
Kottukulam Hills, Pathamuttom P. 0.
Kottayam 686 532, Kerala







SAINTGITS COLLEGE OF APPLIED SCIENCES
PATHAMUTTOM, KOTTAYAM

List of Parﬁtipanfs

Administrative staff Training Program 2021-22

1. Baiju. K. Samuel
2. Jency Merin Joy
3. Timmy George
4. Midhun C R

5. Vinitha Rajan
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