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Semester 3

Module |

Glettmg started with excel- Data entry, data editing and number formatting- Data formatting- Working
with cells and ranges in excel- Managing worksheets- Introduction to excel tables- Logical formulas in
excel- Date and time formulas in excel.

Module 2

Import and clean data in excel- Conditional formatting and its formulas- Validate your data to ensure
your information is error free- Group and Ungroup data-V LOOKUP, H LOOKUP, X LOOKUP-
Extract, combine and report data- Convert data into a table- Analyze data efficiently using Pivot Tables.

Module 3

Introduction- Trial Balance Introduction- Statement of Financial Position Introduction- Trial Balance
link with Income statement and statement of financial position.

Module 4

Calculation of Ratio Analysis using excel- Current Ratio- Quick Ratio- Absolute Liquidity Ratio-Debt
Equity Ratio- Proprietary Ratio- Solvency Ratio- Fixed Asset to Networth- Working Capital Turnover
Ratio- Gross Profit Ratio.

Module 5

tion of Trading Profit and Loss Accour I- Preparation of Final accounts- Preparation




